












 

Attachment B 
 

Waste Reduction 
 
 

Scope:   
To provide a cost effective and environmentally sound way of managing waste by 
reducing the amount of waste generated, maximizing the life of products by reusing 
whenever possible, recycling when possible, only disposing what is necessary, and 
buying recycled products. 
 
VDOT is committed to the practices of this policy in the day to day operations of the 
agency. 
 
Responsibility:  
It shall be the responsibility of each VDOT employee to actively participate in recycling 
and waste reduction activities to reduce the amount of waste generated.      
 
Waste Reduction Practices: 

• Reduce consumption of paper & office supplies. 
• Purchase only the quantity of supplies needed, especially letterhead, envelopes, 

forms and business cards. 
• Use e-mail to send memos, documents, announcements, etc. instead of paper 

documents. 
• Make double sided copies when possible. 
• Reuse the clean side of waste paper for drafts and notes. 
• Store files on computer disks instead of paper files. 
• Eliminate unnecessary forms, reports and publications. 
• Post announcements on bulletin boards or send via e-mail instead of sending 

individual copies.  
• Purchase products that can be reused instead of those designed for one-time use. 
• Purchase durable products and service agreements when applicable.  
• Avoid the use of disposable containers, plates or cups.  If disposable foodservice 

items are needed, choose those that are made from recycled contents. 
• Reduce use of disposable supplies. 
• Avoid the use of foamed polystyrene containers, plates or cups. 
• Use reusable cups or mugs instead of disposable cups. 
• Don’t procure water in individual serving containers made of plastic. 
• Work with vendors, bidders, etc. to ship materials and responses in, reusable, 

returnable, or recyclable packages. 
• Recycle white paper, batteries, and print cartridges. 
• Recycle oil and antifreeze. 
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