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Bentley LEARN Training Subscription 
 
A Bentley LEARN training subscription offers organization-wide learning for a fixed annual 
fee. It eliminates training-related travel time and cost, reduces scheduling headaches, and 
helps us create a culture of continuous learning. With it, we gain a competitive advantage 
and maximize the return on investment in training and software. 
 
Take advantage of our extensive training opportunities to learn your Bentley products’ 
capabilities and best practices. With this training subscription, you will improve your skills, meet 
your development goals, and grow your career with VDOT! 

Getting Started 
Please be sure to secure supervisor approval prior to attending any course. 
 
You’ll need your unique Bentley SELECTservices user name and password to access Bentley 
training resources through the Bentley website. VDOT provides SELECTservices IDs to all 
employees who use Bentley products. 
 
Your user name is [INSERT USER’S EMAIL CONVENTION]. If you’ve forgotten your 
password: 
 

1. Go to www.bentley.com. 
2. Choose “Login” at the top of the web page. 
3. Select “Forgot Your User Name or Password?” 
4. Enter your email address and click “Submit.” A new password will be emailed to you. 

 
If you do not have a SELECTservices user name and password, please go to 
http://www.virginiadot.org/business/locdes/cadd_training.asp to have an ID created for you. 
Your login details will be sent directly to your email address. 

Course Registration 
 
Training courses for many Bentley products are included within learning paths that help you 
organize and prioritize training. When you click on a learning path icon, you will see the 
recommended progression of professional development for that product. Green LIVE training 
icons take you to upcoming LIVE training schedules. Blue OnDemand eLearning icons take you 
to self-paced course listings. For products that do not have a learning path, LIVE training and 
OnDemand eLearning icons directly access all related course listings. 
 

 
Included in 
Learning Path  

LIVE 
Training  

OnDemand 
eLearning 

 
Follow these instructions to register for LIVE training courses or OnDemand eLearning. 
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Registering for a LIVE Training Course 
Please note: You must be logged into the Bentley website to register for a LIVE training course 
in the virtual classroom for free. If you are logged in, the prices for LIVE training course in the 
virtual classroom will show as $0. If you are not logged in, you will see the regular list price. 
 
1. Go to www.bentley.com/FindCourses and locate the Bentley software products you use in 

the table provided. Products are listed alphabetically. 
 

2. For products with a learning path, click on the learning path icon to see the available 
courses and recommended progression of training for that product. 

 
a. Click the green LIVE training icon within the gray box for the desired course to see 

the upcoming LIVE training schedule. 
b. Click on the course title to see its description. All LIVE training courses in the virtual 

classroom are listed as “distance learning” under Course Type. 
c. Click “Register” to enroll. 

 
3. For products without a learning path, click on the green LIVE training icon to see the 

available courses and schedule. 
 
a. Click on the course title to see its description. All LIVE training courses in the virtual 

classroom are listed as “distance learning” under Course Type. 
b. Click “Register” to enroll. 

 
4. When you register for a LIVE training course in the virtual classroom, you will receive an 

email confirming your registration and providing additional instructions for preparing for your 
session. Approximately one week prior to the start date, you will also receive a reminder with 
instructions for joining the class. Course manuals are shipped to your location prior to the 
start of the class. 

 
You can also access and review the details of any LIVE training course you registered for 
and/or enter the virtual classroom for your course from 
www.bentley.com/MyTrainingCourses. 

 

Registering for an OnDemand eLearning Course 
Please note: You must be logged into the Bentley website to register for and access an 
OnDemand eLearning course. 
 
1. Go to www.bentley.com/FindCourses and locate the Bentley software products you use in 

the table provided. Products are listed alphabetically. 
 

2. For products with a learning path, click on the learning path icon to see the available 
courses and recommended progression of training for that product. 

 
a. To see the self-paced course listings, click the blue OnDemand eLearning icon within 

the gray box for the desired topic. 
b. Click on a course title to see its description. 
c. Click “Register” to enroll. 
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3. For products without a learning path, click on the blue OnDemand eLearning icon to see 

the available courses. 
 
a. Click on the desired course title to see its description. 
b. Click “Register” to enroll. 

 
4. To launch any OnDemand eLearning course for which you have registered: 

 
a. Click the “My Registered Training” tab in the left navigation panel. 
b. To start, click “Launch” next to the course title. 

 
You can also launch any OnDemand eLearning courses you registered for and/or resume any 
incomplete courses from the same place you left off at from 
www.bentley.com/MyTrainingCourseshttp://www.bentley.com/en-
US/Training/Products/Resources/Registrations/. 
 

Registering for a LIVE Training Course Onsite at VDOT or in a Private 
Virtual Classroom 
 
[INSERT REQUIREMENTS AND PROCESS FOR REGISTERING] 
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Bentley LEARN Training Subscription 
 
A Bentley LEARN training subscription offers organization-wide learning for a fixed annual fee. It 
eliminates training-related travel time and cost, reduces scheduling headaches, and helps us 
create a culture of continuous learning. With it, we gain a competitive advantage and maximize 
the return on investment in training and software. 
 
Take advantage of our extensive training opportunities to learn your Bentley products’ 
capabilities and best practices. With this training subscription, you will improve your skills, meet 
your development goals, and grow your career with VDOT! 

Learning Paths 
 
Training courses for many Bentley products are included within learning paths that help you 
organize and prioritize training. 
 
Use learning paths to make a plan for your professional development efforts. Choose your 
products, experience level, and job role to determine what courses best suit you, then determine 
whether you want to participate in LIVE training or OnDemand eLearning to get the right blend 
of learning for you. Your new and upgraded skills will help you add value to your project work 
and improve your job performance. 
 
To see the available learning paths, go to the www.bentley.com/FindCourses choose the 
Bentley products you use from the table provided. Products with learning paths will have a 
learning path icon (shown below) in the “View Courses” column of the table. Products are listed 
alphabetically. 

            
Included in 
Learning Path 

How to Use a Learning Path 
 
When you click on a learning path icon, you will see the recommended progression of 
professional development for that product in an interactive flowchart-style diagram. 
 

 

The learning path diagram includes gray boxes for the core application courses. 
The green LIVE training icon in the box takes you to upcoming LIVE training schedules. 
The blue OnDemand eLearning icon takes you to self-paced course listings. 
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http://www.bentley.com/FindCourses
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The optimal learning sequence is indicated with arrows. 
 

 
 

Dark blue, diamond-shaped decision boxes help determine the next course in a 
sequence based on users’ job roles and experience levels. 
 

 

Productivity tips boxes provide OnDemand lectures recommended and created by 
Bentley experts that expand on or reinforce the material covered in the core 
application course. 

The LIVE training and OnDemand eLearning icons display all available training course offerings 
for current and previous versions of the products. 
 

Registering for a LIVE Training Course Using a Learning Path 
Please be sure to secure supervisor approval prior to attending any course. 
 
Please note: You must be logged into the Bentley website to register for a LIVE training course 
in the virtual classroom for free. If you are logged in, the prices for LIVE training course in the 
virtual classroom will show as $0. If you are not logged in, you will see the regular list price.* 
 
1. Go to www.bentley.com/FindCourses and locate the Bentley software products you use in 

the table provided. Products are listed alphabetically. 
 

2. For products with a learning path, click on the learning path icon to see the learning path 
with the available courses and recommended progression of training for that product. 

 
a. Click the green LIVE training icon within the gray box for the desired course to see 

the upcoming LIVE training schedule. 
b. Click on the course title to see its description. All LIVE training courses in the virtual 

classroom are listed as “distance learning” under Course Type. 
c. Click “Register” to enroll. 

 
3. When you register for a LIVE training course in the virtual classroom, you will receive an 

email confirming your registration and providing additional instructions for preparing for your 
session. Approximately one week prior to the start date, you will also receive a reminder with 
instructions for joining the class. Course manuals are shipped to your location prior to the 
start of the class. 

 
You can also access and review the details of any LIVE training course you registered for 
and/or enter the virtual classroom for your course from 
www.bentley.com/MyTrainingCourses. 

 

Registering for an OnDemand eLearning Course Using a Learning Path 
Please be sure to secure supervisor approval prior to attending any course. 
 
Please note: You must be logged into the Bentley website to register for and access an 
OnDemand eLearning course.* 
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http://www.bentley.com/FindCourses
http://www.bentley.com/MyTrainingCourses
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1. Go to www.bentley.com/FindCourses and locate the Bentley software products you use in 

the table provided. Products are listed alphabetically. 
 

2. For products with a learning path, click on the learning path icon to see the available 
courses and recommended progression of training for that product. 

 
a. Click the blue OnDemand eLearning icon within the gray box for the desired topic. 
b. Click on a course title to see its description. 
c. Click “Register” to enroll. 

 
3. To launch any OnDemand eLearning course for which you have registered: 

 
a. Click the “My Registered Training” tab in the left navigation panel. 
b. To start, click “Launch” next to the course title. 

 
You can also launch any OnDemand eLearning courses you registered for and/or resume 
any incomplete courses from the same place you left off at from 
www.bentley.com/MyTrainingCourses. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
____________________________________________________________________________ 
*You’ll need your unique Bentley SELECTservices user name and password to access Bentley training resources through the 
Bentley website. Your user name is [INSERT USER’S EMAIL CONVENTION]. If you’ve forgotten your password: 
 

1. Go to www.bentley.com. 
2. Choose “Login” at the top of the web page. 
3. Select “Forgot Your User Name or Password?” 
4. Enter your email address and click “Submit.” A new password will be emailed to you. 

http://www.bentley.com/FindCourses
http://www.bentley.com/MyTrainingCourses
http://www.bentley.com/
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Bentley LEARN Training Subscription 
 
A Bentley LEARN training subscription offers organization-wide learning for a fixed annual 
fee. It eliminates training-related travel time and cost, reduces scheduling headaches, and 
helps us create a culture of continuous learning. With it, we gain a competitive advantage 
and maximize the return on investment in training and software. 
 
Take advantage of our extensive training opportunities to learn your Bentley products’ 
capabilities and best practices. With this training subscription, you will improve your skills, meet 
your development goals, and grow your career with VDOT! 

My Training Courses 
 
Complete your courses and realize the value of the Bentley LEARN training subscription. You’ll 
accrue valuable Learning Units for your online transcript and be able to demonstrate your 
professional growth. 

LIVE Training Course Registrations 
Please note: You must be logged into the Bentley website to access the courses for which 
you’ve registered.* 
 

1. When you register for a LIVE training course in the virtual classroom, you receive an 
email confirming your registration and providing additional instructions for preparing for 
your session. You also receive a reminder with instructions for joining the class on the 
start date. Course manuals are shipped to your location prior to the start of the class. 
 

2. You can also access and review the details of any LIVE training course you registered 
for and/or enter the virtual classroom for your course from the My Training Courses 
personal dashboard on Bentley’s website. 
 

a. Go to www.bentley.com/MyTrainingCourses. 
b. Choose “LIVE Training Course Registrations.” 
c. Choose the course you’d like to complete and click “Launch.” 

Please note LIVE training courses will be highlighted in yellow if they are not yet 
available to join. 

OnDemand eLearning Course Registrations 
Please note: You must be logged into the Bentley website to access the courses for which 
you’ve registered.* 
 
You can launch any OnDemand eLearning courses you registered for and/or resume any 
incomplete courses from the same place you left off from the My Training Courses personal 
dashboard on Bentley’s website. 
 

1. Go to www.bentley.com/MyTrainingCourses. 
2. Choose “OnDemand eLearning Course Registrations.” 
3. Choose the course you’d like to complete and click “Launch.” 

 
__________________________________________________________________________ 
*You’ll need your unique Bentley SELECTservices user name and password to access Bentley training resources through the 
Bentley website. Your user name is [INSERT USER’S EMAIL CONVENTION]. If you’ve forgotten your password: 
 

1. Go to www.bentley.com. 
2. Choose “Login” at the top of the web page. 
3. Select “Forgot Your User Name or Password?” 
4. Enter your email address and click “Submit.” A new password will be emailed to you. 

http://www.bentley.com/MyTrainingCourses
http://www.bentley.com/MyTrainingCourses
http://www.bentley.com/
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Bentley LEARN Training Subscription 
 
A Bentley LEARN training subscription offers organization-wide learning for a fixed annual 
fee. It eliminates training-related travel time and cost, reduces scheduling headaches, and 
helps us create a culture of continuous learning. With it, we gain a competitive advantage 
and maximize the return on investment in training and software. 
 
Take advantage of our extensive training opportunities to learn your Bentley products’ 
capabilities and best practices. With this training subscription, you will improve your skills, meet 
your development goals, and grow your career with VDOT! 

My Learning History 
 
For every Bentley training course you complete, Bentley Institute Learning Units are recorded to 
your Bentley online transcript. Use it to demonstrate your professional growth over time and 
report professional development hours. 
 

Learning Units 
 
Learning Units are Bentley Institute’s equivalent to Professional Development Hours (PDH). For 
every hour of training you complete, one Learning Unit is added to your online transcript. 
 
Learning Units track the time you invest in improving your skills. Measure your learning 
achievements to demonstrate career enrichment and growth with VDOT. 
 

Personal Learning History 
Please note: You must be logged into the Bentley website to access your online transcript.* 
 
Your Bentley online transcript demonstrates your professional growth over time. It can be used 
to report professional development efforts for your annual review. 
 
To access your online transcript: 
 

1. Go to www.bentley.com/MyLearningHistory. 
2. Choose “Personal Learning History.” 
3. Your online transcript will be displayed. 

 
Your online transcript displays names, dates, Learning Units, and any accreditations for LIVE 
training and OnDemand eLearning courses you have completed. Buttons are provided to print 
your transcript and/or forward it to others, and you can click on any course title for a printable 
Certificate of Completion. 
 
Please note: The default view displays LIVE training courses. Click the OnDemand eLearning 
link in the green bar at the top of the table to view the OnDemand eLearning courses that you 
have completed. 

http://www.bentley.com/MyLearningHistory
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Certificate of Completion 
 
A printable Certificate of Completion for each training course you complete is available from 
your online transcript. Click on any course title listed on your transcript to generate and print 
your personal record of accomplishment. Follow these instructions: 
 

1. Set Internet Explorer to print background images. 
 

a. In Internet Explorer, go to Tools > Internet Options. This brings up the Internet 
Options dialog. 

b. Click the far right tab labeled “Advanced.” 
c. Scroll down to Printing. 
d. Check the “Print background colors and images” box. 
e. Click “OK.” 
 

2. From your online transcript, click on the name of the course for which you would like to 
print a Certificate of Completion. You will see a personalized certificate with printing 
instructions. 
 

3. Choose “Print.” A new Print Preview will open. 
 

4. To print a certificate that can be displayed in a frame or on a wall, choose “Page Setup.” 
 

a. Set Orientation to “Landscape.” 
b. Reduce the bottom margin to avoid printing an extra blank sheet. 
c. Click the button to turn off headers and footers or press “Alt+E.” 

 
5. Choose “Print.” In the Print dialog box that pops up, choose “Print” again. 

 
6. Turn off the option to print background images from your Internet Explorer web browser. 

 
a. In Internet Explorer, go to Tools > Internet Options. This brings up the Internet 

Options dialog. 
b. Click the far right tab labeled “Advanced.” 
c. Scroll down to Printing. 
d. Uncheck the “Print background colors and images” box. 
e. Click “OK.” 

 
 
 
 
____________________________________________________________________________ 
*You’ll need your unique Bentley SELECTservices user name and password to access Bentley training resources through the 
Bentley website. Your user name is [INSERT USER’S EMAIL CONVENTION]. If you’ve forgotten your password: 
 

1. Go to www.bentley.com. 
2. Choose “Login” at the top of the web page. 
3. Select “Forgot Your User Name or Password?” 
4. Enter your email address and click “Submit.” A new password will be emailed to you. 

http://www.bentley.com/
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Bentley LEARN Training Subscription 
 
A Bentley LEARN training subscription offers organization-wide learning for a fixed annual 
fee. It eliminates training-related travel time and cost, reduces scheduling headaches, and 
helps us create a culture of continuous learning. With it, we gain a competitive advantage 
and maximize the return on investment in training and software. 
 
Take advantage of our extensive training opportunities to learn your Bentley products’ 
capabilities and best practices. With this training subscription, you will improve your skills, meet 
your development goals, and grow your career with VDOT! 

Resources 
 
As a training subscriber, you are a valued part of Bentley’s global community of users. Please 
take advantage of the many additional resources available to you through Bentley-empowered 
(Be) programs for news, technical information, training, and professional networking. 

Be Communities 
 
The Be Communities website is the destination for the world’s infrastructure community 
members to connect, communicate, share, and learn from each other through forums, a wiki, 
blogs, and resource libraries. Be Communities is for anyone involved with infrastructure, 
including current and potential users of Bentley’s solutions, Bentley colleagues, and others.  
Join a community today and begin networking with other professionals and Bentley colleagues 
who specialize in your field of interest. 
 
communities.bentley.com

Be Connected Seminar Series 
 
The Be Connected Seminar Series offers educational and informative content from the leading 
minds in infrastructure about real world infrastructure projects and the best practices and 
software products used to design, build, and operate them. Browse the online library of 
solutions best practices and product seminars for infrastructure professionals. 
 
connected.bentley.com

Be User Group 
 
Be User Group is the official global program for independent user groups dedicated to sharing 
their ideas and building their knowledge about Bentley products. User group members 
exchange ideas and experiences, receive training, and provide feedback to Bentley by holding 
user meetings and conferences. The result of this networking and training is increased 
knowledge, an invaluable connection with other users, and enhanced productivity for 
organizations. Find a user group near you! 
 
www.bentley.com/BeUserGroup

http://communities.bentley.com/
http://connected.bentley.com/
http://www.bentley.com/BeUserGroup
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