NDOT S
Adding Additional Reviewers (SME’s)

The person who has been identified to respond to the submittal based off the project team distribution
process will receive an email with notification of a new submittal package.

Click on the link to take you to the submittal page:
g o w e B »

New submittal received — Phase 2 MOT Plans, Design Build-TR-0000012 = ibox x &
1234567--_PWDM@vdot.virginia.gov via sendgrid net 11:33 AM (1 hourago) Yy 4
tome -

Hello Julia Simo,
You have received a new submittal package.

Click on the link
R PTojectwise Explo. . ..., ... - ___.__ o —g---- --, Documents/P{a22038c0-c1e6-482e-a676-bdc5b7e2253d}/?Deliverables Management=Incoming,GUID={671E18D7-
C322-4FA5-5C89-88CBBCICA02CH.

Submittal details

Package ID: Design Build-TR-0000012
Project: PWDM practice environment
Subject: Phase 2 MOT Plans
Purpese: For Review and Approval
Content: 2 documents
Acknowledge by: 2019-08-08 03:32 PM UTC
Respond by: 2019-08-26 03:32 PM UTC

Issued by: Julia Simo, Virginia DOT, julia.simo@vdot virginia.gov

Sender package ID: Design Build-TR-0000012

This is an automatically generated email notification sent via ProjectWise Deliverables Management service,
Hl Do not reply to this email. Instead you can tell us what you think about ProjectWise Deliverables Management.

4 Reply m» Forward

Once in the submittal page you can view all the submittal details by navigating through the tabs:

C ) @ hitps//connect-btsportalbentley.com/5ca22831-7 1 8 % 0 @
£ s AllState Staff & NIMSFEMA Certfic.. @ RMS (Stats In Indicates What nConsole (@) Projects Capstone # Cardinal loginPage @ Bl launch pad »
HH Home VirginiaDOT ~ Assets Projects A @ uiesimo %

project you are in

Submittal subject, =
Acknowledge n
number and version

General Recipients Documents &

Project PWDM practice environment Ta b s to n a V i g a t e
Subject Phase 2 MOT Plans through Submlttal

Issued by Julia Simo <julia.simo@vdot virg

Phase 2 MOT Plans

1D Design Build-TR-0000012

Status

Acknowledgement

3days to acknowledge
Issue date 08/05/2019 11:32 AM EDT Due date: 08/08/2019 11:32 AM EDT

Purpose For Review and Approval Response
21 days to respond

2 documents to respond
Classification 07 Design Documents Submittals Due date: 08/26/2019 11:32 AM EDT

Comments  This is the first submittal of the Maintenance of Traffic Plans for Phase 2

Cover letter Cover letter - Design Build-T




NDOT S
Adding Additional Reviewers (SME’s)

Step 1: Click on Acknowledge, this functions as a read receipt:

c 0O & bt I 22831-71c8-4f11-9c! 039¢16550/ Projects/5ca2283 F1f-9c08-96303" 0/Incoming/Transmittals/67 1 18d7-c322-4f45-9c89-88cbBc5c402c#/general * 0 @
Apps AllState Staff @ NIMS(FEMA Certific.. @ RMS (State Job Site) VDOT Staff W VaDeptofTans @ eVA Imported From IE [ Shared Documents... BM @ CadaciT8 (@ Admin Console (@) Projects Capstone  # Cardinal LoginPage @ Bl launch pad »
signadld a @ juiasimo

Projects <

Home virginia DOT Asss

Deliverables management > Incoming > Design Build-TR-0000012

Phase 2 MOT Plans

1D Design Buld-TR-0000012 Cl |Ck Acknowledge

General Recipients Documents

Project PWDM practice environment
Status

Subject Phase 2 MOT Plans
I d by lia Si li dot. Acknowledgement
ssue ulia Simo <julia.simo@vdot.virginia.gov>
" " i e 3days to acknowledge

Issue date  08/05/2019 11:32 AM EDT Due date: 08/08/2019 11:32 AM EDT

Purpose  For Review and Approval Response
Comments  This s the first submittal of the Maintenance of Traffic Plans for Phase 2 21 days torespond
2 documents to respond

Classification 07 Design Documents Submittals Due date: 08/26/2019 11:32 AM EDT

01

pdf

3

Cover letter - Design Build-Ti

Cover letter

Step 2: Navigate to the My response tab

039165 1e18d7-c322-4745-9cB9-88cbBCSCA02c#/ myrespanses % 0| @

< C Y @ hitps//connect-bisportalbentl TR s T
Apps [ AllStateStaff @ NIMSGEMACertfic.. @ RMS (Statelob Site) [ VDOTSwff WV VaDeptofTans @ VA [ Imported from e [ Shared Documents. BM @ Codocis (@ AdminComsole (@) Projects [ Capstone 4 CordinalloginPage @ Bl launch pad
g Id
Design Build a @ juliasimo -

Home Virginia DOT Assets Projects

Deliverables management > Incoming > Design Bulld-TR-0000012

1D Design Bulld-TR-0000012

e Navigate to My response

General Recipients Documents Responses My response
S— S
D £ | showal .
Documents 212 docume
(=] Version Description Additional reviewers My respo WV
@ 0005-127-957 c501.pdf espon v
A

My response Additional reviewers Attributes

Response

Comment

Attachments | 8rowse |

Additional reviewers  Add



NDOT S
Adding Additional Reviewers (SME’s)

Step 3. Select the documents you want to add additional reviewers to and click on Add reviewer

ma . Design Build s
H H VirginiaDOT ~ Assets  Project - 2 @ [
HH jome irginia sse rojects el e 8 Julia Simo

Deliverabies management > Incoming > Design Build-TR-0000012

2

1D Design Build-TR-0000012

General Recipients Documents Responses

nd
e [ |-} === 2" ADD REVIEWER T e

Documents 22 da.

File ime — 1St SELECT DOCUMENTS Version State Description Additional reviewers My response WV
(D Response pending v

0005-127-957 c501.pdf

298-35,pdf

My response Additional reviewers  Attributes

Response ‘ ®

Comment

Attachments ‘ Browse ‘

Additional reviewers  Add.

Select the additional reviewers. If you want one of them to receive all comments before going back to
you, toggle the consolidator tag on for that reviewer:

Select additional reviewers

Search through
the project team

If you want to collect feedback from internal project team members - add them as Additional Reviewers. Once their responses g
received - they will be automatically copied into your submittal response draft

Recipient Status consolidator @

u

K

Anthony Gibson anthony.gibson@vdot.virgin... )
- - D Consolidator tag

Bonnie Trent bragsdale.trent@vdot.virgin...

B(ED|E|®

Select reviewers

Brian Treacy brian.treacy@vdot.virginia.g...

Carl Kaczmarek ckaczmarek@dewberry.com

Cassandra cassandra

SENGEN R

Christopher Ruhf chris.ruhf@vdot.virginia.gov o &

’ Cancel ‘




NDOT S
Adding Additional Reviewers (SME’s)

Once your reviewers, and consolidator (if any) have been identified, click on Add selected:

c 0O & t-btsportal, 1-71c8-4F1F 5 1-71c8-417-9c et 244 b * 0o @

AliState Staff & NIMSFEMA Certific.. @ RMS (State Job Site)  [[| VDOTStaff WV VaDeptof Tans @ eVA Imported From IE [ Shared Documents... BM @ CadaciTB (@ AdminConsole (@) Projects [ Capstone # Cardinal Login Page @ Bl launch pad

Select additional reviewers X

If you want to collect feedback from internal project team members - add them as Additional Reviewers. Once their responses are
received - they will be automatically copied into your submittal response draft.

Recipient Email Title Status Consolidator @

Christopher Swanson chris.swanson@vdotvirgini.., Custom

David Layne david layne@vdot.virginia.gov  Custom

eric .. eric. ntract. Custom
Gabriel Djeudeu gabriel djeudeu@vdotuirgin..  Custom

lan Millikan ian.millikan@vdotyirginia.gov  ProjectA...
Jeffrey Wyatt Jeffwyatt@vdotvirginia.gov Team M...
Jeremy Kitto jeremy kitto@vdotvirginiag..  ProjectA..

Ina Fragala ina fracalamshirlavenntracti Cuctam

Add selected Cancel

Add selected

You can add a message and modify the due date for the reviewers as needed, then Send request

cO & bisportal bentl /5 1-71¢8-411F.9c0 ) 22831-T1B-4f1F-9c0 a 1e18d 4645-9¢B9-88cbBC5CAD; * 0 @

Apps [] AllStteSaff @ NIMSGEMACertfic.. @ RMS (StatelobSite) [] VDOTSuff W VaDeptofTans @ eVA [ Imported from I [ Shared Documents.. BM @ CadacTs (@) AdminConsole (@ Projects [] Capstone  # Carinal loginPage @ Bl faunch pad

Request additional review

Subject ‘ Additional review requested by Julia Simo - Phase 2 MOT Plans, Design Build-TR-0000012

| 1an wilikan, Jeffrey Wyatt Jeremy Kitto, Scott Speight, Teresa Cantrell

essage Please review this|

Add message

Send request I Cancel ‘

Send request




NDOT S
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Step 4: Now you can see who the additional reviewers are, when it is due, they are added to the history
of the submittal. To navigate to the different details follow screen shots below:

< c 0 & Nt ) 1c8-411-9 5. 6550/Projects/5ca22831-71c8-4f1-9c 65 oming/Tr 671e18d7-6322-4145-9c89-88cbBc5cA02c#/myresponses * 0 @
H# dpps [ AlStateStff & NIMSFEMACerifc. @ RMS(StatelobSit)) [] VDOTSwff \V VaDeptofTrans @ VA [ Importedfrom 1€ [ Shared Dacuments.. BNV @ Cadscie (@) AdminConsols (@) Projects || Cspstone 4 CardinslLoginPage @ Bl faunch pd »
Home  VirginiaDOT  Assets  Projects DemBi . A @ |uissimo -

Deliverables management > Incoming > Design Buld-TR-0000012

=l
il Phase 2 MOT Plans Start responding Download content
LS 1D Design Build-TR-0000012

General Recipients Documents Responses My response

E‘ jo) [ showan .

Documents 272 documents to respond
B Filename Version Additional re\ v
e 0005-127-957 ¢501.pf sponse v
e Click on the number link to v
< c 0N & t-btsportal, 222831-718-AF1£-9C08-96a0396550/Projects/5ca22831-71c8-4f1f-9c08-96al 550/Incoming/Transmittals/671e18d7-c322-4f45-9c89-88cbBc5c402c#/myresponses %« o @
A AllState Staff @ NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptof Tans @ eVA Imported From (&[] Shared Documents.. BM @ Cadscl8 (@ AdminConsole (8 Projects Capstone  # Cardinal loginPage @ Bllaunch pad »
Documents 272 docume: =
v Version State Additional D i
v '7-957 ¢501.pdf A
My response Additional reviewers Attributes
a e o Y Resrondto
Scott Speight e e pending 08/14/2019 11:32 AM Jeffrey Wyatt v
EDT
@ lanMilikan Response pending 08/14/2019 11:32 AM Jeffrey Wyatt v
@ Teresa Cantrell esp 8 08/14/2019 11:32 AM Jeffrey Wyatt v
EDT
O JeremyKitto Response pe 08/14/2019 11:32 AM Jeffrey Wyatt v
EDT
O jeffrey Wyatt esponse pending 08/16/2019 11:32 AM Julia Simo v
EDT
@ 298.35.pdf 5 esponse pending v
<& c 0 & Nt ) 71cB-4F1£-9, 5. 6550/Projects/5ca22831-71c8-4f1-9c 65 oming/Tr 671218d7-c322-4145-9cB9-88chBcScA02cH/myresponses * 0 @
o AllState Staff @ NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptofTrans @ eVA Imported From |£ [ Shared Dacuments.. BM @ CadaciT8 (@) Admin Console (@) Projects Capstone  # Cardinal Login Page @ Bl launch pad »
Wome  VigmsDoT  sers  progas  Desgnadd . 2 @ uesm @-

Deliverables management > Incoming > Design Buld-TR-0000012

Download content ~ w

1:\‘ Phase 2 MOT Plans

Click on the arrow to navigate to
P e G e p— view history, including looking at if
(] someone else already added P
P reviewers

@  Filename Version Aditional re v
@ 0005-127-957 ¢501.pf 5 Respon: v
2] 298.35.pdf 5 Response pending v
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<« C 0O & t-btsportal. 22831-71c8-4f1f-9 55 jects/5ca22831-71c8-4f1f-9¢( oming/ 1e18d7-c322-4f45-9c! bBcScd02c * o @
Apps [1 AllStateStaff @ NIMSFEMA Certfic.. @) RMS (State Job Site) VDOTStaff W VaDeptofTans @ eVA [ Imported From i [ Shared Documents.. BIM @ CadacTT8 (@) AdminConsole (@) Projects [ Capstone  J Cardinal Login Page @ Bl launch pad
. . Design Build
Home Virginia DOT Assets Projects - a ulia Simo P
c . PWDM practice environment & @ i

Deliverables management » Incoming > Design Build-TR-0000012

Phase 2 MOT Plans Start responding: Download conter
ID Design Build-TR-0000012

&, pownload content

General Recipients Documents Responses My response

# Forward
Mark selected as ~ | | Add revevier | - | Jo, Show forwarded
Documents 2/2

Delegate
@  Filename Version State cription Additional reviewers My response Response report
@ 0005-127-957 c501 pdf AT
V- H . t View
My response Additional reviewers Attributes y

€ reject package

Add reviewer Show all reviewers v

O  Reviewer Response = & Due date Last edited Respond to

O SscottSpeight

32AM Jeffrey Wyatt v

c O & +-btsportal, I 1-71c8-4f1F-9c yjects/5ca22831-71c8-4f1-9c 39f65 71e18d7-c322-414! b8c5c402 * 0 @ :
i Apps AllState Staff & NIMS(FEMA Certific.. @ RMS (State Job Site) VDOTStaff W VaDeptof Trans @ eVA Imported From € [ Shared Documents... BM @ CadaclTe (@ Admin Console (@) Projects Capstone  # Cardinal Login Page @ Bl launch pad »
Design Build =
Home  VirginiaDOT ~ Assets  Projects - 2 imo @5 ~
¢ I UM ke srvkenors 8 @ s

Deliverables management > Incoming > Design Bulld-TR-0000012

_
ey Slart esponing

Action

<

Detal

Julia Simo Additional review requested 08/05/2019 1:46 PM EDT Requested additional review from jeff.wyatt@vdotvirginia.gov
Additional reviewer marked as consolidator
Documents: 0005-127-957 ¢501 pdf, 298-35.pdf
Message: Please review this.
Response due date: 08/16/2019 11:32 AM EDT

Julia Simo Reviewers assigned for Consolidator 08/05/2019 1:46 PM EDT Requested additional review from teresa.cantrell@vdotvirginia.gov. scott. virginia.gov, ian. jerem
y.kitto@vdot.virginia.gov
Assigned Consolidator: jeff-wyatt@vdotvirginia.gov
Documents: 0005-127-957 ¢501.pdf, 298-35.pdf
Message: Please review this.
Response due date: 08/14/2019 11:32 AM EDT

Julia Simo Acknowledged 08/05/2019 1:33 PM EDT Acknowledged by julla simo@vdot.virginia.gov (Virginia DOT)

Service information Package received 08/05/2019 11:32 AM EDT Received transmittal Phase 2 MOT Plans from Julia Simo (Virginia DOT)
Purpose: For Review and Approval
Recipient(s): jeremy kitto@vdot.virginia.gov, jeff.wyatt@vdot.virginia.gov, julia simo@vdot.virginia.gov, dakota.clifford@vdot.virginia.
gov



