Delegating Response Responsibility

\vDO

Virginia Department
of Transportation

If you received an email notification that a submittal came through, and the person responsible to
acknowledge and respond is not available, you can delegate the responsibility by following the steps

below:

Follow the link in the email to the submittal or navigate to the submittal via the Deliverables

Management
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1234567--
tome -

portal.
e »
_PWDM@vdot.virginia.gov via sendgrid. net

Hello ulia Simo,

You have received a new submittal

Phase 2 MOT

nkbl soworg  Click on the link to the submittal

C322-4F45-9C89-88CBC5CA02C}/,

Submittal details

Package ID: Design Build-TR-0000012

Project: PWDM practice environment
Subject: Phase 2 MOT Plans
Purpose: For Review and Approval

Content: 2 documents

Acknowledge by: 2019-08-08 03:32 PM UTC
Respond by: 2019-08-26 03:32 PM UTC

Issued by: Julia Simo, Virginia DOT, julia.simo@vdot.virginia.gov
Sender package ID: Design Build-TR-0000012

This is an automatically generated email notification sent via ProjectWise Deliverables Management service.
Do not reply to this email. Instead you can tell us what you think about Projectwise Deliverables Management,

4. Reply w» Forward
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General Recipients

Project
Subject
Issued by
Issue date
Purpose
‘Comments
Classification

Cover letter

7 Shared Documents.. [ BIM @ CadaclTs (@) Adrmin

Documents Responses My response

PWDM practice environment

Phase 2 MOT Plans

Julia Simo <julia simo@vdot.virginia.gov>

08/05/2019 11:32 AM EDT

For Review and Approval

This is the first submittal of the Maintenance of Traffic Plans for Phase 2
07 Design Documents Submittals

Coverletter -

Build-TR0000012.pdf

11:33 AM (2hoursago)  Tr &  §

jectWise Explorer: pw://WAP04113.covvirginia.gov:PW/Documents/P{a22038c0-c1e6-482e-a676-bdcsh7e2253d}/?Deliverables Management=Incoming,GUID={67 1E18D7-
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Start responding Download conten

Click on the arrow

Status

Acknowledgement

Response
21 days to respond
2 documents to respond
Due date: 08/26/2019 11:32 AM EDT
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Acknowledgement
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Delegate Incoming package

Select recipient who is not able to respond:

Email

dakota.clifford@vdot.virginia.gov

Julia Simo

juliasimo@vdotvirginia.gov

Title

Custom

Project Manager

Continue

Select the person who
is not available

ca a

Click on Continue
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Select the person
you are going to
delegate the
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Select delegate

Select delegate to respond on behalf of the recipient:

Recipient Email

Teresa Cantrell teresa.cantrell@vdotvirginia.gov
1an Millikan ian.millikan@vdot virginia.gov
Jeremy Kitto jeremy kitto@vdot.virginia.gov
Jeffrey Wyatt jeff.wyatt@vdot.virginia.gov

nieszk

agrieszk:
John Machner john.machner@vdot.virginia.gov
sarah Wigle sarah.wigle@vdot.virginia gov
Stephen Norford stephen.norford@jacobs.com
bobby.mullenax@vdotvirginia.gov bobby.mullenax@vdot virginia.gov

Bonnie Trent bragsdale.trent@vdot.virginia.gov
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Project Administra...

Project Administra..

Team Member

Custom
Custom
Custom
Custom
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Confirm

Click confirm

Cancel

Note: You can only select a person that has not already been asked to take an action on this transmittal. For example, if
someone has been asked to Acknowledge or Response. You cannot delegate to them.




