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1. Go to the eng-ser directory in Flacon DMS (be sure that the Database: Central, 
Richmond, Bristol, Nova, …. is set to the same database that your project is in) and make 
sure your filter is set so that you can see both dgn files and pdf files. 

 
 
2. The highlighted word document contains a listing and description for all insertable 
sheets.  
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3. Copy the pdf insertable sheet files from the eng-ser directory to your design directory. 
Do not reference the pdf insertable sheet from the eng-ser directory. 
 

 
 
4. Navigate to the design directory and paste the applicable pdf file. 
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5. You want to retain the same filename so when prompted click Ok to Keep Same 
Filename. 

 
 
 
6. In your project directory create a NEW file using the eng-ser seed.dgn file.  
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7. Once you have created the file open the file and you should see a blank VDOT border 
sheet with a light blue shape inside the border sheet. Be sure to set your active level to 
Level 1. 
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8. Highlight the pdf file you want to reference to the microstation sheet and use “ Attach 
Raster Interactive” from the Falcon DMS menu and snap to the bottom left corner of the 
light blue shape and then to the top right corner. 
 
 

 
 
 

9. Turn Level 62 off so that the light blue shape will not plot. 
 

 
 
Note: The pdf insertable sheet file will need to be archived with the project plans. 


