Instructions for referencing PDF insertable sheets
to a Microstation V8i file

1. Go to the eng-ser directory in Flacon DMS (be sure that the Database: Central,
Richmond, Bristol, Nova, .... is set to the same database that your project is in) and make
sure your filter is set so that you can see both dgn files and pdf files.

DMS DocMan (Database: Central, Environment: Central Office)

SAisearch | B Folders

File ‘iew Databases Enwvironmentz References MicroStation AutoCAD Toals  Help

[ viewer | (0B Tabs | ] 0oc List

57 Filter |+ [E]Motes

I Utilties

) sssocengr

ui‘l box culverts

1) br-stand

ui‘l constr-div

1) county maps

ui‘l craig

+-I00) crash reports
ui‘l demal

+-107) docstest

+ ui‘l draft road design manual
ui‘l electronicplans

-0 eng-zer
) 2008 Inzertable Sheets
I brgr
ui‘l izpecdes

+-100) minsert
@ mspecdes

1) noplan

[ - -

+ @ Standards & Special Desigr

+.0770 falmanclass:

E)

G Projectsieng-serC

%%

* dgn
* dloc

ettt doc

Filename
P st _02.dgn
P st _03.dgn
T iis02_01 po
T iis02_02 pot
T iis02_03 po
T iis02_04 poi
T iis02_05 po
] iis03_01 dgn
] iis03_02.dgn
7 iis03_03 poit
7 iis03_04 pot
7 iis03_05 pot
7 iiz03_06 pot
7 iis03_07 poit
] iis05_01.dgn

* pclf
it

* s

Disahble Fiter

)@\-‘iew

D

Description

By 2 Standard Encheeall -
EC-12 Temporary Diversic
EC-14 Temporary Wehicul
Detectable Warning Surfa
Detectable Warning Surfa

on Server
on Server
on Server
on Server
on Setver
on Setver
on Setver
on Server
on Server
on Server

Detectable Warning Surfa
Detectable Warning Surfa
Detectable Warning Surfa
PR-3 8" Continuausly Reir
PR-4 2" Continuously Reir
Continuous Shoulder Rum
Certerline Rumble Strips

Continuous Shoulder Rum
Intermittent Shoulder Rumt
Asphalt Concrete Overlay
MB-104 TRAFFIZ BARRIE

2. The highlighted word document contains a listing and description for all insertable
sheets.
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3. Copy the pdf insertable sheet files from the eng-ser directory to your design directory.
Do not reference the pdf insertable sheet from the eng-ser directory.
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4. Navigate to the design directory and paste the applicable pdf file.
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5. You want to retain the same filename so when prompted click Ok to Keep Same
Filename.
]
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6. In your project directory create a NEW file using the eng-ser seed.dgn file.

File ‘“iew Databsses Environments References  MicroStation  AutoCAD Tools  Help

JdiSearch | [ Folders | []Viewer | (0B Tabs | [ElDoctist  Cof Fiter ~ (@ Hotes | SFview | [0 0y Save D Next
D) 4465 A |3 Projectsisot 20w 22
4465
: 3 4482 ‘ Filename ‘ File State | Description
) 4483 1) motplanss0l22
-0 4481 éﬂ 0064-043-125 c301 _x rev.con On Server Ramp F Cross Section sheets 178-163 revised 6906 Plot F
) 4485 }Q 0064-043-123 c501 _e.don Qn Server Cross Section Plot File
w1 4577 & 0064-043-125 501 _xrevi cgn Qn Server Rewviged Cross Section Sheet 66 for 1-54 EBL sta. 736+80 tc
s 4579 M) N054-043-125 o301 _crew? dan On Server Cross Section Revision For Pouncey Tract Sheets 200-202
w1 4585 & 0064-043-125 c501 _xrev3 don On Server Ramp F Revized Cross Sections Sta. 20+00 to 25+20 Sheel
-3 4872 M) 0054-043-125 0501 _revd dgn On Server Revised Cross Sections For Pouncey Tract Road Sheets 2(
+-1) 4881 }Q 0064-043-125 c5 _xreva.don On Server Revised Cross Sections For Ramp G shests 14510153
- 48811 M| 0064-043-125 c501 _srevE.don On Server Revised Cross Sections For Ramp f sheets 180 to 186
B 700 Subtolder. .
-3 50005 4] 0064-043-125UpcS01 22requesteds
-0 50023 L] 0084-043fix.dgn Open (Modity)
++) 50035 9] 10840431 25ppms 501 22finel doc Open (View)
= g 21:2501 2 ) 00840431 25upc501 225upplemerta
+
5 i T M) n0B4crosskey dgn ey file
& motplansso122 ¥ 103+65 mainiing i 64 west jog farmation
B2 e1m £ 103455 shoulder i 54 west jog Checkaut (Madify! formation
) hemz2 .:"] 10801 of 1341 Copy Out (View) lans for structure 1080 Rte, 271 over |-64
5 150122 .:"] 1080104 of 134.4if Check In lans for structure 1080 Rte, 271 over |-64
) ra0122 =] 1080106 of 13 4if cancel Checkeut lans: for structure 1080 Rte. 271 over 164
+) 50122 =] 108011 of 131 lans for structure 1080 Rte. 271 over |-64
4 ) tsm 22 =] 108012 0f 131 Send To Mail Recipiert... lans for structure 1080 Rte. 271 over |-64
) wa122 .ﬂ 108013 of 134if A R lans for structure 1080 Rte, 271 over |-64
F-ICD 50125 ,:‘] 1080 2 of 13 tit ) lans for structure 1080 Rte. 271 over |-64
-0 50139 =] 10803 of 134t WView Server Directory lans for structure 1080 Rte. 271 over 164
512 50428 &) 1080 4 of 1345 Copy lans for structure 1080 Rte. 271 over 64
#) S0429 =] 10805 of 134t Cut (Move From) lans for structure 1080 Rte. 271 over 164
-2 50434 =] 10808 af 13 11t lens for structure 1080 Rte. 271 over 1-64
o0 50435 Paste (MoveiCopy To)
=] 10807 of 13410 Move lans for structure 1080 Rte. 271 over |-64
: g :E;SE .ﬂ 1080 8 of 13 4it Delete lans for structure 1080 Rte, 271 over |-64
) 50837 .ﬂ 1080 9 of 13 4it Rename lanz for structure 1080 Rte, 271 over |-64
& 0 50876 [ 118+24 mainine | 64 west jog formation
-0 s0e78 %] 118424 shoulder i 54 west jog Select Al Crlea,  Jformation
=~ %] 120480 mainine 84 east jog formation




Instructions for referencing PDF insertable sheets
to a Microstation V8i file

Gt M
New Document
e e e
T 1 Properties Summary =
Blr] ]
Mame Size Type | todif
do| 448000 File Folder 11/9:) JiL
gl 58880 Bentley Mic i 107200 fEh
o dan 67584 Bentley Mi /644 rtc
oy E geopakdes.dan E1440 Bentley MicroStati..  10/1E |
il E geopakdim.dgn E297E Bentley MicroStati.. 917 &1
o E geopakpraf.dgn E2978 Bentley MicroStati.. 9717, f[1¢
E geopakwork_dgn E2976 Bentley MicraStati 9117
= E geopakxs.dgn E1952 Bentley MicroStati.. 9717,
E geopakxsht.dgn E4000 Bentley MicroStati.. 9717,
il E guidesign.dgn E1440 Bentlep MicroStati..  10/1%
e E matzeed.dgn 3744 Bentley MicroStati.. 97174
E matseedv8i.dgn 31744 Bentley MicroStati..  7/9/2
ag E vdotseed.dgn E3488 Bentley MicroStati.. 12410
[ |
2
2
2
2
2
2
2
2
2
2
2
2
2
2
P < b3
i
!g < - Previous MNext - » Clear Cancel
0 T erver L T T

7. Once you have created the file open the file and you should see a blank VDOT border
sheet with a light blue shape inside the border sheet. Be sure to set your active level to
Level 1.
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8. Highlight the pdf file you want to reference to the microstation sheet and use * Attach
Raster Interactive” from the Falcon DMS menu and snap to the bottom left corner of the
light blue shape and then to the top right corner.
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F: Falcon/DMS DocMan (Database: Central, Environment: Central Office)
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9. Turn Level 62 off so that the light blue shape will not plot.
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Note: The pdf insertable sheet file will need to be archived with the project plans.



