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OVERVIEW

These guidelines are intended for non-VDOT participants in the VDOT Materials Certification
Schools (MCS). They provide information on how to register and use the VDOT University
Virtual Campus (VC) to enroll in Materials Certification Schools, access training records and
online Recertification Courses.
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Accessing an Existing Account

You will have an existing account if you hold current VDOT Materials Certifications. The
account may have been set up by you or your employer.

If you do not know your Login ID and Password, call (804) 328-3158 or send an email request to
MaterialsCertification@vdot.virginia.gov.

Once you have your Login ID and Password, use the following Internet address to log onto
VDOT University Virtual Campus (VC): https://virtualcampus.vdot.virginia.gov/external.
When this address is used, this screen will appear:

3 YDOT University Virtual Campus - Login - Microsoft Internet Explorer provided by ¥DOT

File Edit Wiew Favortes Tools Help ",'
) a A O I Eavori < JE N 2

O © BB G| Pue Fren @3- % @ -LJE B

Address @ https: fjvirtualcampus wdot virginia, govikeloginglogin_dot, asp?ke_ident=kc00018strUrl=https. / fvirtualcampus  wdot, virginia, govfexternaliDefault, asp V| G Links ** @ v

GDUgle |C| Search = @ @ @31 blocked % check + EOptions &

Register Login Site Tour

A\"/>/=p gl UNIVERSITY

VIRTUATL CAMPUS

If this is your first visit, please select the Register option from the navigation menm.
Registration is free of charge. You can also take a T OUF to learn more about the site.

Forgot Login? IForgot Password?

@ Done é O Internet
(P — ~ 3 3 L
i4 start E G | @] Inhox - Microsoft Qut.., | B Access to the Extern... O Document16 - Micras. . 23 ¥DOT University Yittu, ., EN ’(_'_ll"a 2:21 PM

Enter your Login ID and Password on this screen, click Submit.
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Registering a New Account

If you do not hold current VDOT Materials Certifications, you will need to register or establish
an account in the VC.

Log on the VC using the following Internet address:
https://virtualcampus.vdot.virginia.gov/external. When this address is used, this screen will

appear:

2 YDOT University Virtual Campus - Login - Microsoft Internet Explorer provided by ¥DOT |Z||E||2|

File Edit Wiew Favortes Tools  Help z.
: % ( A - : £ T -

J Back, </ @ @ \J_h pSearch \V\fFavorltes @ Di_zv = Iy_}| - \_J ﬂ .‘ﬁ

Address @ https:{ fvirtualcampus, vdat, virginia. govikeloginflogin_Ydat, asp?ke_ident=kc0001&strUrl=https: fvirtualcampus, vdot, virginia, gov/external/Default . asp V| Go | Links @ o

] autoril [@d options A

GD(ngtv |C| Search = @ @ I@31 blocked ":rc Check + 5% Autolink

Register Login Site Tour

\DOT UYL

P US
If this 15 your first visit, please selbct the Reqgister option frbm the navigation menm.

VIRTWU

Fegistration is free of charge. You can also take a [ OUF to lefig more about the site.

T

Forgot Login? | Fargot Password?

Q Dane é O Inkernet

is Start () | 18] Inhos - Microsoft Qut... | B Access bo the Extern,., O Document16 - Mizros. .. 2 WDOT University Yirtu, . EM ’(____l[:

1. Click on REGISTER.
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<3 Knowledge Centre - Registration - Microsoft Internet Explorer

Fle Edit View Favorites Took Help ~
™ e p w

@Eack ) E @ (h psaarch . Favorites @ D:z' = [l - \_J ﬁ ﬁ

Address ‘@ hittps:/ firtualcampus. vdot.virginia. gow fkcfloginfregister_hlonstate.asp V‘ Go

Links [3) State Employess [ VDOTU &) CrownPeak Technology — Advantage CMS &) Google ] Materials Division : @ i

Welcome to the External Users

Register Login Tour

A\>l= gl UNIVERSITY

VIRTUAL CAMPUS

Registration Fom this page 15 for Contract Emnployees and Pravate or Public Sector Partners only.
T you have questions or problems with registration, please contact Support Services at VDOTUniversity@VDOT Virginia gow

O I am a contract employee for VDOT or an external partner, entermg the site for the first tume.

Submit

t'-' S.faﬂ [} ez B o - soft .. B Emaiing: WDOTU .., “ 0T Partal - Ho...

O vDoTU Manual for...

2. Click the circle, and then click Submit.
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A Knowledge Centre - Registration - Microsoft Internet Explorer provided by VDOT,

File Edit Wiew Favortes Tools  Help ._ .
eBack - \_/J @ @ \-_h /:_j Search kg,ﬂ‘\'g‘Favorites @ [f{v .:\;, Iﬂ_.;| - _J ﬂ ﬁ
Address |@ https: ffvirtualcampus wdot . virginia. govfke floginregister . asp?strState=h V| Go  Links ? @ b
GDUngv v |C| Search ~ @ @ @31 blocked "5«{ Check = EOptions F 4
Welcome to the External Users
REGISTER
Establish Login & Password \VDUT
VIRTUAL CAMPUS
To begn registration, type a Login ID and Password. You will enter these each time you access the site. Your Login ID should be at least 4 characters. Your
password must be a minimum of & characters. Your password must be a combination of 3 of the following 4 uppercase letters, lowercase letters, numbers (0-9),
andfor special characters({} [ ]| @#E%"&*.,+). Then click Subit to continue your registration.
Password: I:I
Confirm Password: I:I
& pane S @ mneermet
+4 start & G ? | |8 tnhos - Miceosoft ut,., | B Access to the Extern, ., 2 Knowledge Centre- .. | W Sereenshiots For Exte... EN ’(_'J[: 12:35 PM
3. On this screen you will create a Login ID and Password to be used each time the VC is
accessed. Pay attention to the parameters your Login ID and Password must meet. If the
parameters are not met, the system will not accept the Login ID or Password.
Your Login ID is not case sensitive but the Password is case sensitive. Type in your choices
and click Submit.
Rev. 9/09
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Example:

In this example, the Login ID is external.trainer and the password is Trainer123.

2 Knowledge Centre - Registration - Microsoft Internet Explorer, provided by YDOT

File Edit View Favorites Tools Help

eBack - \‘_/J @ @ 4 ;j /:_j Search ‘F:'\?Favorites @ E::<v :‘\_'_, Iﬂ_.;| - _J ﬂ 'ﬁ
Address |@ https: fvirtualcampus wdot, virginia. govikeloginfregister .asp?strState=H V| GD Links > @ ©

GDCJSIC- v |C| Search = @ @ I@31 blocked ""}c Check = EOptions &

Welcome to the External Users

Register Login Tour

REGISTER
Establish Login & Password

\vDaT

VIRTUWAL CAMPUS

To begin registration, type a Logm ID and Password. You will enter these each time you access the site. Your Login ID should be at least 4 characters. Your

password must be a minimum of & characters. Tour password must be a combination of 3 of the following 4: uppercase letters, lowercase letters, numbers (0-9),
andfor special characters({} []l @#$%"&*;+). Then click Submit to continue your registration,

LogD
Contm Fasvonl snensssse

Done é O Inkernet
&
¢4 Start (A - Inbox c H uledge Centre - ... oy 5
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) Knowledae Centre - Organization Registration - Microsoft Internet Explorer provided by VDOT

FEX
File Edit View Favorites Tools Help .

eBack - @ A D @ \_h pSearch ‘F:'\?Favorites @ D/:<' .3__(_, Iy_.;| - J ﬁ ﬁ

Address |@ https:/virtualcampus vdat, virginia, govikelogingregister_org.asp?login=external¥:2Etrainer 1 &p=ytckpgt345&raot_org=MULL&expand_path=MULL2strState=N V| Go

Links * | @ -
GDUSIC - v |C| Search = @ @ @ 31 blocked ""}c Check = E Options 4
Welcome to the External Users
REGISTER
Select Organization \VDDT
Drop Down Menu ,
VIRTUAL CAMPUS
Tdentify the Commonwealth of Virgina proatization, that you are affiliated with, by selecting it from the list below and clickang Select. Or click Expand to wiew
divisions within an organization. Tou MTST select the correct organization, as this will determine which Commotwealth website that you have access to.
Root Organization: | Extemal Usets V” Expand H Select ] I
@ Done é O Inkernet
/4 Start € G @ ”| Enbo AccesstotheEx.,. | O GUIDELINESFO.., | O S :

mowledge Centr..  EN @ )BF gid1 M

4. Now you need to associate yourself with an organization. Start at the drop down menu
adjacent to Root Organization, select External User and click the Expand button.
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) Knowledae Centre - Organization Registration - Microsoft Internet Explorer provided by VDOT

File Edit View Favorites Tools Help

eBack @ \‘_/J @ @ 4 ;j /:_j Search ‘F:'\?Favorites @ E::<v :‘\_'_, _J ﬂ 'ﬁ
Address |@ https:/ fvirtualcampus wdot, virginia.govikeloginfregister_org.asp

v|G0 Links > @'
GDCJSIC- v |C| Search = @ @ I@31 blocked ""}c Check = EOptions &

Welcome to the External Users

Register Login Tour

REGISTER

Select Organization \VDDT

VIRTUWAL CAMPUS

Tdentify the Commonwealth of Virgina orgatization, that you are affiliated with, by selecting it from the list below and clickang Select. Or click Expand to wiew
divisions within an organization. Tou MUST select the correct organization, as this will determine which Commotwealth website that vou have access to.

Root Organization: Extemal Users V“ Expand H Select ]

Sub Organization: | Public Sector

Expand || Select

Private Sectar
empext-eadiry

@ Done é & Internet
+4 start e % - Inbox - Microsoft Gut,., | B Access to the Extern.., | 0§ GUIDELINES FOR Ex

owledge Centre - ... EM ’('JI": 338 AM

5. From the next drop down menu beside Sub Organization, select Private Sector, click the

Expand button. If you are employed by another public agency such as a city, town or county
you would select Public Sector.

Rev. 9/09



VDOT University
Manual for External Users

) Knowledae Centre - Organization Registration - Microsoft Internet Explorer provided by VDOT

File Edit View Favorites Tools Help

) A | ( ol ; . R
@Back M | @ @ :_lj pSearch ‘?/3‘ Favorites @ E_f__{' &= J ﬁ ﬁ
Address |@ https:/ fvirtualcampus wdot, virginia.govikeloginfregister_org.asp

GDUSIC- v |C| Search = @ @ I@31 blocked ""}c Check = EOptions &

Welcome to the External Users

Register Login Tour

REGISTER
Select Organization

\vDaT

VIRTUWAL CAMPUS

Tdentify the Commonwealth of Virgina orgatization, that you are affiliated with, by selecting it from the list below and clickang Select. Or click Expand to wiew
divisions within an organization. Tou MUST select the correct organization, as this will determine which Commotwealth website that vou have access to.

Root Organization: ‘ External Users V“ Expand ] ’ Select ]

Sub Organization: | Frivate Sector v| ’ Expand ] [ Select ]

Sub Organization:

=

| Expand I

@ Done

é O Inkernet
P — =
iJstat € G @ 7@k

BN R

6. The next drop down menu contains all private sector organizations that are in the VC. Click
the Expand button to view the full list.
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A Knowledge Centre VIRGINIA BLOCK COMPANY aded by YDOT
4 YIRGINIA BUILDING & STRUCTURES
Fie Edt View FavdymsiNA CAROLINA CONCRETE
YIRGINIA CONCRETE CONSTRUCTION CO.
e Back ~ @ Ml /IRGINIA GEOTECHNICAL SERVICES _J i 3
VIRGINIA GUNITE _ :
srress | €] hetps: {virtug\IRGINIA INTERNATIONAL TERMINALS v/Beo s> &-

Google-|  |VIPGINIAPAVING COMPANY : options &
8 YIRGINIA POWER COMPANY > d

YIRGINIA READY-MIX CONCRETE ASSM. ternal Users

ﬂ\"RG'“'ASUR"EYS
YIS, INC.

REGISTER

Select Organizal

YOLKERT & ASS0CIATES
YOLUNTEER HIGHWAY SUPFLY \\/DDT
YOS INTERNATIONAL

YULCAN MATERIALS y
WoL CONSTRUCTION VIRTUAL CAMPUS
-3 READY Mix

Tdentify the Commog - A STEWART & SON ching it from the st below and clicking Select. Or click Expand to wiew

i o W, T MEWRAN COMPARY, INC. : :
divisions withity at1 of W.C SPRATT.INC. determite which Commonwealth website that you have access to.

W. E. BLACKMAN CONSTRIUCTION CO
Root Organzation|¥. F.WRIGHT, INC.

W, FRANK MODRE, INC.

~ |w.G. CONSTRUCTION CO. INC.

Sub Organization: |y, B GRACE & COMPANY
W.T.CURD, JR., CONTRACTOR

Sub Orgamzation: wé \évrjgﬁgﬁ E‘é‘l CRING =
W.H. GORDON ASSOCIATES v
@ Done é O Inkernet

:]"r start & Q = .II'ItIE Gt . ] . g i Sooo EM "(J"::

7. From this drop down menu select the organization you work for. If the organization you
work for is not on the list, call (804) 328-3158 or send an email request to
MaterialsCertification@vdot.virginia.gov.
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(= Knowledge Centre - Organization Registration - Windows Internet Explorer provided by VA IT Infrastructure Partnership

G@ - ‘& hittps:/fuirtualcampus, vdot virginia, govyke loginfregister_org,asp V‘ & | +| % ‘Goog\e | B
File Edit View Favortes Took Help
@~ lnks (3 State Employess (53 VDOTU

# CrownPeak Technology — Advantage CMS !-'l Google W Materials Division
T:\’ B I@ Knowledge Centre - Organization Registration I I

2 B - & - =rpage - & Took - @- & B

Welcome to the External Users

Register Login Tour
REGISTER
Select Organization

\VDI:IT UNIVERSITY

VIRTUAL CAMPUS

Identify the Commonwealth of Virginia organization, that you are affiliated with, by selecting it from the lst below and clicking Select. Or click Expand to view divisions within an organization. You MUST
select the correct organization, as this will determine which Commonwealth website that you have access to.

Root Organizati _|Exlerna\ Users VH Expand ” Select]

Sub Organizaﬁnn:|anate Sector vH Expand ][ Select ]

Sub Organization: | AASHTO MATERIALS REF LAB

v Expand|| [ Select

’T,’_;f;rf BEmc@ I8 Inbos - Microsoft ..
EEGQ

& My Documents ) User Profi... I 4DOTU Manual for...

[!Ei Document? - Micro...

/2 knowledge Centre...

8. For this example AASHTO Materials Ref Lab is chosen. Choose your organization, click the
Select button.

Rev. 9/09
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{2 User Repistration - Windows Internet Explorer provided by VA IT Infrastructure Partnership |.7||n7|[?|
L= A ‘& hittps: fvirtualcarmpus. vdot virginia.govi ko floginfregister _rest, aspPlogin=revision&p = Tgxkukgp34SestrState =&org_id=0RG00333 V‘ ﬁ | 43| % ‘ | P

Fle Edit View Favorites Tools  Help
@ v Clinks [2)State Employees () WDOTU  # CrownPeak Technology — Adwantage CMS -" Google W Materials Division
w & I@User Registration I I fir - B - o o~ [rPage - @ Took - @- B 3

~

As part of the registration process, vou need to provide some general information. Please fill in the fields below and click the Submit button. All required are marked with *.

* First Name: || |

* Last Name: | |
Middle Initial: I:l

* Last 4 Digits of SSN: |:|

* Email Address: | |
Company/Agency Name: AASHTO MATERIALS REF LAB

Send me updates and notification of content changes at this email address.

Secondary Email Address: |

Address 2: |
City: |
Province/Qther: | |
Country: | (Selectone) "|
N —
Registrant Classification:

Manager's Email: |

|
Address 1: | |
|
|

Please use the following area to highlight vour area of expertise and professional items of interest. This may include qualifications and certifications. as well as a brief
biography.

Qualifications:

Malce this information available to others in the PeerNet.

-

14 start Eroe Inb & My Documents O§ yDOTU User Profi.. Y yDOTU Manual for... T Document2 - Micro. ..

EE& Qg e

9. Next, you are asked to fill out your User Profile. The User Profile contains your personal
contact information; the boxes with an asterisk beside them are required fields and must be
filled in. You must give an email address. If you do not have an email address, you must
enter a false email to satisfy the system. In this case, type in the following email format using
your own first and last name (Example: Jon.Doe@noemail.com). Supply as much of the
other information as possible since this will allow us to contact you in the event there is a
problem with your email.

Rev. 9/09 13
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2 Knowledze Centre - Registration Confirmation - Microsoft Internet Explorer, provided by VDOT,

File Edit ‘View Favortes Tools Help ",'
N AL | : £ ! f

eBack 2 @ @ (_Ij /ﬁ Search HV‘\? Favaorites @ [‘jr<v = |9_f| - _J ﬂ ﬁ

Address |@ https: ffvirtualzampus, vdat  virginia, govikeloginfregister_ok.asp?login=external trainer V| Go | Links ** @ .

Google - v [Clsearch ~ & §P Sotbocked S cherk v fd options 4

Welcome to the External Users

REGISTER

Successfully Completed \VDUT

VIRTUAL cCAaMPUS

Your registration has been submitted to an Adimstrator for approval. You will be notified via an email if yowr registration was approved or dented.

@ Dane

S @ mtemet
T —— -
:*," start [ ? | [@ inbox - Micrasaf... | B AccesstotheEx... | B Monstate emplo...

A Knowledge Centr... O Sereenshotsfor..  EN ’(,I".: 1245 P

10. Once you submit your User Profile, this screen will appear. Your request for an account must
be approved by a system administrator. You will receive an email confirming or denying
your access to the system. If you are denied access you will receive a second email with
details on why your access was denied and what you will need to do to gain access.
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Enrolling in Classes

23 VDOT University Virtual Campus - Login - Microsoft Internet Explorer provided by VDOT

File Edit ‘iew Favorites Tools  Help ':l
@ Back + @ - D @ ¢ ;j /ﬁ Search \i‘\? Favarites @ [‘f{ - .,:\;, |9_}| - _J ﬂ ﬁ
Address |@ https:virtualcampus. vdat virginia, gov keflagin/login_vdat, aspke_ident=kc0001 V| Go  Lnks ® @ -

GDCJSIEGD 0@ @ g‘ - * Bookmarks+ 5134 blocked ":}Check v Y BSend tor @SettinQSv

Register Login Site Tour

\VDI:IT UNIVERSITY

VIRTUATL CAMPUS

I this is your first wisit, please select the REQiSter option from the navizgation menu.
Fegistration is fiee of charge. You can also take a T QUK to learn more about the site.

Forgot Login? | Forgot Passwo

@ Done é 0 Intermet
[ —— - 3 - 9 3 r
14 start e S - Inbos - Micrasaft Qut,,, | D YDOTU Manual for Ex.., 3 YDOT University Virtu,.. | /2 Knowledge Centre- ., & ’(J_.l". 29 AM

1. To enroll in a class, log on to the VC at https://virtualcampus.vdot.virginia.gov/external

using your Login ID and Password you set up in the VC. You must have an account in the
VC to enroll in a class. If you do not have an account, follow the directions on Pages 4-14 of
this manual and wait until you receive confirmation of your registration. This may take
several days.

For this example we used a test account mcsext2.
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2 Knowledge Centre - Microsoft Internet Explorer provided by YDOT

File Edit View Favorites Tools Help ?
@ Back - -\_-) @ @ <h pSearch ‘E':\'{Favorites @( 8' .i_;: @ - |_J ﬁ .:ﬁ
Address |@ htps: fivirbualcampus, vdat virginia, govefkemaingke_frame. asp V| Go | Links > @ v

Google Go 4 G52 @ ﬁ v  ©% Bookmarks~ 5] 34 blocked ".? Check » % Autolink - (‘f_, Autal B Sendtow @ Settingsv
Info Home  Index Help
UNIVERSITY Select a function v

Glossary Feedback Notepad Search

Welcome MCS External User 2

Team Rooms

Announcements  pandatoryTraining
My VU

Surveys
What's New = Thars are no Nandatory coursas currantly assigned,

Online Courses

Course {required by) Type Section Date / Information

Contributors Status Course Start Date
Resources
Searches
Use for viewing schedule, registering
for classes, paying for classes.
& S @ Internet

&G e 8] Inbaox - Micrasaft Qut,.. T YDOTU Manual for Ex... <8 Knowledge Centre - ... 3 Knowledge Centrs - ... ENO® I.':. 9:26 AM
& G g [€] Inhox - Microsoft Qut ] g )

2. This is the first screen you will see when logging into the VC, it is called My VU. My VU
gives access to the rest of the VC. The Learning Center button is used to sign up for classes.
Click on Learning Center.
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2 Knowledge Centre - Microsoft Internet Explorer provided by YDOT

File Edit View Favorites Tools Help ?
@ Back - -\_‘) B @ \/_h pSearch ‘;':\'{Favorites @ 8' .i_; |£—| - |_J ﬂ ‘ﬁ
Address |@ htps: fivirbualcampus, vdat virginia, govefkemaingke_frame. asp V| Go | Links > @ v

Gcogle Go o@ @ E - * Bookmarks 5134 blocked ".?Check v Y Autolink « (u Autafill BSend to- Q; @SettinQSv

Info Home  Index Help

UNIVERSITY

Glossary Feedback Notepad Search

Learning Center
Library
Team Rooms

Announcements
My VU

Surveys

What's New

Contributors
Resources
Searches

Course Bookmarks 0o orrmatinn & Exvollment Kurriculuras Blaterial Certification Schools Mon State Registration Console Motes & &ssigroments Goftware & Plug.ins

@ Done é O Inkernet

r:,f start e % [ Inbox tout., | DY YDOTU Manual for Ex... ) Knowledge Centre - ... 2 Know EM '(._.'_.: 9:30 AM

3. This icon is used to access the Materials Certification Schools information. Click the
Materials Certification Schools icon.
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{= Knowledge Centre - Windows Internet Explorer provided by VA IT Infrastructure Partnership

6:—; - ‘E https: ffuirtualcampus. vdot.virginia.gov/ke/mainflic_frame . asp V‘ & *2|| % ‘Gnng\e
File Ecit View Favarites Tools  Help Links 25 State Employees [ WDOTU & CrownPeak Technology  Advantage CMS 9 Google W Materials Division
w & [88]'[\" Materials Division }@Knuw\edge Centre Xl 1 - B o - [ihPage - 0 Took - @- £ B

Info Home  Index Help .
UNIVERSITY

Glossary Feedback Notepad Search

\vDOoT

Learning Center Return to Learning Center

g siretion Materials Certification Schools

Learning Center

Library Welcome to the Viral Campus area devoted to VDOT's Materials Certification Program .
Team Rooms

Announcemel % inati
by E Enroll Employees in Materials Certification Courses
Sul N N .

What's New -
Submit Support Request

Please select an option from the menu below to proceed.

Contributors
Resources If you have any questions or concerns regarding Materials Cartification, please
Searches

MaterialsCertification @VDOT . Virginia.gov

f,’ start wlen | Sent [tems - Micra... eClips - Sept. 14, ... O pocument1s - Micr.,, | D) Docd3.doc - Micros.,.

EEGC

4. The Enroll Employees in Materials Certification Courses tool is the tool you will use to
enroll in the Materials Certification Schools. Click on Enroll Employees in Materials
Certification Courses.
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2 Knowledge Centre - Microsoft Internet Explorer provided by YDOT

File Edit VYiew Favorites Tools  Help al
N A ) ; ; A

@Back M | @ @ :_lj pSearch ‘?/3‘ Favorites @ D}__{v = Iy_}| @ J ﬂ ﬁ

Address |@ htps: fivirbualcampus, vdat virginia, govefkemaingke_frame. asp V| Go | Links > @ v

GGCJS[EGOO@ @ B~ {7 bookmarksy Bhatblocked P check v

B Sendtow | @ Settings
Info Home Index Help Lo

UNIVERSITY o @

Glossary Feedback Notepad Search

Materials Certification Schools Retun to Matenials Certification Schools
Enroll Employees in Materials Certification courses
PRIVATE SECTOR

Learning Center

Library Click ot the natne of the course you wish to add enrolments to:
Team Rooms

Announcements

MYMUI - 4 sphatt Field School
Surveys

What's New Asphalt Plant (Level ) School
Asphalt Plant My Design (Tevel

) Schoo
Contributors Central Mix egate Plant
Resources School

Searches Concrete Field School
Concrete Plant School
Pavement Marking School
Shurry Surfacing

Soils and egate Compaction
School

Surface Treatment

Course Name

@Done é O Inkernet
[ — = 1 =
¢4 Start G E " Eio YDOTU Mariua . 7 BN R B0 AN

5. Select the school you want to enroll in from the list. As an example, we have chosen Asphalt
Field School.
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A Knowledge Centre - Microsoft Internet Explorer, provided by YDOT

File Edit Wiew Favortes Tools Help

@Back - -L) E @ \/_h pSearch *Favorites @ E/:zv :\; Ib’_;| - \_J ﬂ .'ﬁ
hddress |@ https:/ fvirtualcampus. vdot. virginia, govike/main fke_frame. asp V| GD Links @ ©

GDCJS[EGDO@ @ ﬁ’ v 1% Bockmarksw @34 blocked ":}Check » Y Autolink - f.‘_. Akl BSend tor @Settingsv

Info Home Index Help

Sel f
\VDDT UNIVERSITY Glossary Feedback Motepad Search glectafunchon

Materials Certification Schools Retwn to Frwoll Emplovees m Materials Certification

Administration | Enro|| Employees in Materials Certification courses Cowrses
Learning Center SENEEEIGI]
Ubrary  PRIVATE SECTOR

Select a date range:

Date From: |8/19/2008 (*)_ Date To: |12f1 82006

Team Rooms

Announcements Search All Active
My VU

Surveys

What's New

Contributors
Resources
Searches

(*)_ ’ Search ]

& 5 @ nternet

f;.r' start € G @ ” | [ nbox-Mirosoft out | YDOTU Manual for Ex... & dge Centre - ... EN ’<__.f'r.

6. Next, click on Search All Active to bring up the available sections.
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File Edit View Favortes Tools  Help "'l
e Back - \_/J @ @ < h /ﬁ Search “?‘:‘\? Favorites @ [f{ - .:\;, Iﬂ_-| - _J ﬂ ‘ﬁ
Address |@ hitps: ffvirtualcampus, vdot virginia, govfkefmaingke_frame. asp V| Go  Links ? @ b

v |Go o 5 @ ﬁ - ﬂ? Bookmarks @ 34 blocked ":ﬁ‘ Check » B Sendtow @ Settings v
Info Home Index Help t @
UNIVERSITY Selectafunction A4

Glossary Feedback Notepad Search

Google [Cl+

|

Tnstructor: BAMSEY, JANICE -

Administration|  Taciond, VA
Learning Center .
Section 21 Cpen 48
Library
Team Rooms Location: Hampton Foads Area -
Ch ake Conf Center - — -
Infannaﬁoﬁ Claiigriﬁzm B LONIETENCE \Enter [ Enroll Employees in this Section ]
Announcements Date: 3/13/2007 - 314/2007
My VU Time: 08:00 AW-04:.00 P
Surveys Doay(s): 2
What's New Tnstructor; TABRIZL, JAFAR. -
Richmond, WA
Contributo Section 22 \ Cpen 43
Resoul

Search Locanon: Richmond Area -
DpubleTree Hotel Richmond [__Enmll Employees in this Section ]
Asrport - Classroom <
Date: 3/27/2007 - 3/28/2007
Time: 08:00 AW-04:00 Ph
Day(s) 2
Tnstructor: LUCHARD, EMIETT)
- Richmond, VA )

v
& pane S @ mneermet

[ — - 1 . -
r‘l "-r start E G > Inbas - Microsaft Qut..., @ YDOTU Manual far Ex... a Knowledge Centre - ... EM ’(.".I". G144 AM

7. Find the section you want to enroll in from the list. For this example, we have selected
Section 22. Click the Enroll Employees in this Section button.
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File Edit Wiew Favorites Tools Help -:,'
eBack < J |ﬂ @ h /:\J Search ‘i‘\:{ Favorites @ [q:v :_\; |9_;| @ _J ﬁ ‘3

Address |@ https:jfvirtualcampus. vdot virginia,govfke/main/ke_frame. asp v| o Lnks * @ -
GD(ngCGo o@ @ E‘ A4 ﬁ Bookmarks+ @34 blocked "g’check v Yy - '__ BSend towr Setting5v

Info Home Index Help Log Out

UNIVERSITY co)

Glossary Feedback Notepad Search

S
Materials Certification Schools Retwn to Foroll in Classes
Enroll Employees in Materials Certification Courses
PRIVATE SECTOR b
Select employees from your organization list and click the add button to add the emplovee to your Shopping Cart. When you are
Team Rooms finished adding employees to your shopping cart for this section offering click View Cart to wiew your shopping cart, click Checkout to
go to the payment process, of click Retmm to Materials Certification Cowrses to choose a different course to enroll empolyees into.
Note: Employees will not be enrolled until you complete the payment process by clicking the Checkout button and completing the
Announcements payment form.
My VU Asphalt Field School Cuirently Enrolled
Srveys Type: Classroom
What's New Cost: £200.00 (per student) ??eerg are ;urre?sﬁ!y HO users
. . L in this section
Provider: VDOT Matenals Diwnision
Contributo e i e Section Status Available Seats
Resoul Section 22 Open 48 Current Cart: §
Search Yiew Cart ] ’ Checkout

Location:

Date: 3/27/2007

Titne: <

Dray(s):

Instructor: H

(This example has no
v information-tisted)
[ Check &1
[J LCKLEY, IR, ROBERT W.. - STAFFORD, VA inf v

&] Dane 5 @ meernet
+4 start & 6 ? 1 [8] Inbox .. YDOTU Marual farEx... 4 Knowledge Centre - ... BN @)Lk B0 AN

8. Double check the location, date, and time of the Section to make sure you are choosing the
right one; then scroll down until you see all the employees in your organization.
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File Edit ‘iew Favorites Tools  Help ity
\ A B ) ) 3 r

eBack ) |ﬂ @ ) - search . Favorites @ ['-_-:_:v (= ] ~ _J ﬂ ‘3

Address |@ https: ffvirtualcampus, vdot, virginia, govfkefmaingke_frame. asp V| Go | Links ® @ b

Google |Cv W | G0 o@ @ ﬁ - * Bookmarksw @34 blocked n.?check v Yy - r__ BSend tow @Settingsv

Info Home Index  Help

UNIVERSITY Glossary Feedback Motepad Search

[ DEVENOW, ADLOREL..- STERLING, ¥4 inf
I DeWitt, Russ -, info
CDEWORE, TILAHUN G-, infa
[JDoDsoN, CHRISS. -, inf
CJDORR, A4RON M. -,  infa
HeAm Rooms [ DRESSLER, JEFFREY W..- COVINGTON, ¥4  infa
[ DRESSLER, TEDDY 1. - COVINGTON, VA info
[IDYE, JAMESO..-, i
Announcements [JEARLEY, RICHARD W..., info
My VU [CJEASTERLING, WILLIAM N..- WISE, VA& info
Surveys [(JELROD, PHILLIP W..-, info
What's New Ml e ooomenmere o T{

Exterral User2, MCS -, V& infa
Ve - HAHE DRI BEAGHA S
Contributors CIFANNING, CHRISTOPHER ].. - LOCUST GROVE, VA info
Resources [CFERGUSON, SHAWNL..-, info
Searches [FERRELL, WILLIAMF..-, b
CIFINNG, PATRICKS. -, infa
CIFLOYD, BRIAN L. - LEXINGTON, VA  infa
[ Foster, Kip - Fredericksbug, V4 info
CIFRALIN, MICHAELS. -, infa
[JFULLER, MICHAELC..-, info
[CJFULTON, CHARLES E.. - RICHMOND, ¥4 inf
[JGATES, JAMES G.. - DUFFIELD, ¥4  info
[ GOMES, JOHN I.. - SILVER. SPRING, MD  info
[ 1GRANT. CLARENCEB.. - CHESTER. V& info

£

&] Dore S @ mtemet
Jstat € G @ ” En

9. Click the box beside your name, and then click the Enroll button at the bottom of the
employee list.
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File Edit  Wiew

Favaorikes  Tools  Help L

5

eBack @ \_) \ﬂ @ h /:\J Search \;;(Favorites e} [_:v :_\; lﬂ_-| @ _J ﬂ ﬁ

Address |@ https: jjvirtualcampus, wdok, virginia. gov/kcimain/ke_frame. asp

v|Go Links > @'

\vDOT

Administration

Learning Center

ConelG- N9 S 8-
o

UNIVERSITY

B Send tow @ Settings»
Selectafunction v @

* Bookmarks @34blocked n:;‘

Index Help n

Check =
It

In Home

Glossary Feedback Notepad Search

>

Materials Certification Schools Return to Euroll in Classes

Enroll Employees in Materials Certification Courses
PRIVATE SECTOR

Library Select employees from your organization list and click the add button to add the employee to your Shopping Cart. When you are
Team Rooms finished adding employees to your shopping cart for this section offermg click View Cart to wiew your shopping cart, click Checkout to
_ go to the payment process, or chick Retwn to Matenals Certification Courses to choose a different course to enroll empolyees mto.
Information Note: Employees will not be enrolled until you complete the payment process by clicking the Checkout button and completing the
Announcements payment form.
My VU Asphalt Field School (" Curently Enrolled \
Burvey Type: Classroom Esternal User 2, MCS
oo i I £200.00 (per student) VL2 it o
Provider: VD OT Materials Division Cuvent Cart: 3200
Contributors Section Location, Date and Time Section Stams Available Seats View Can ] ’ Checkout ]
Resolrces Section 22 Cpen 47
Searches /
Locaton:
Date: 30272007
Time:
Day(s):
Tnstructor:
[ Check AL
[ ACKLEY, R, ROBERT W.. - STAFFORD, VA info v
L4 é O Inkernet

14 start

€6 o |

YDOTU Manual for Ex. . 2} Krowledge Centre - ...

BN RLE B AN

Inbox - Micros

10. Now look at the gray column to the right. This area shows that you are currently enrolled in
this section. It also shows the amount due in your Shopping Cart.

If you have made a mistake and do not want to enroll in this course, click on Remove. You
will be removed from the section.

To see the details of your Shopping Cart, click the View Cart button.
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e " |E hittps: / fvirtualcampus, oot wirginia. gov ke fmaingkc_frame.asp v‘ QJ || X | ‘ Felhs

-

File Edit WView Favorites Tools Help
@ - Links [ State Employess (53 VDOTU CrownPeak Technology  Advantage CMS -'l Google W Materials Division

W [@Knaw\edge Centre I_I B-8 i - bPage - O Tooks - @+ & 3
\wDOoT

Info Home Index Help

UNIVERSITY (50

Glossary Feedback Notepad Search

Carnp Materials Certification Schools Return to Enroll in Materials Certification courses
Administration | ghoppina Cart

Learning Center

Library Click Continue Shopping to return to the course listing to finance other enrollments. Click the CheckQut button to continue to the pavment form.
Team Rooms

Announcements  Saction 22, External User 2 $200.00 remove

Asphalt Field School

What's New Total $200.00
[ Continue Shopping ][ Checkout ]

‘2 start vl -} lof i - & RE: Hi- e = K Centre... | /2 WDOT Univ

BEe g @ C:\Documents and... O vDOTU Manual for... T vDOTU Manual far. .

11. The Shopping Cart screen shows the course you are enrolled in and the cost of the course.
Clicking the Continue Shopping button will take you back to the Enroll Employees in
Materials Certification Courses screen and you may continue to enroll in other sections or
other schools. Clicking the Checkout button will take you to the payment section. Let’s check
out.

If you have made a mistake and do not want to enroll in this course, click on Remove. You
will be removed from the course.
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File Edit View Favorites Tools Help

@Back - \‘_/J |ﬂ @ h /':\J Search ‘i:(Favorites @ [f{v :_\,'_, lﬂ_.;| - _J ﬁ ‘ﬁ
Address |@ hitps: fvirtualcampus, vdat virginia, govefkefmaingke_frame. asp V| Go | Links ? @ ©

GD(JSIC Qo @ @ ﬁ - ﬂ? Bockmarks @ 34 blocked '2555' Check = % - ﬁl] AutaFill B Sendtow @ Setkings»
Info Home  Index Help ut
UNIVERSITY Selectafunction v @

Glossary Feedback MNotepad Search

Materials Certification Schools Retun to Enroll in Materials Certification

Shopping Cart - Checkout

Cart Details
i noams Cowrse Name Section User Cost
Asphalt Field School 22 1C3 External User 2 £200.00
Announcements Total: |$200.00
My VU
Burveys Payment Options
What's New

Select the payment method from the drop down list provided and click Go. Then fill out the appropriate information. Your enrollment(s)
— associated with this payment will be held. If you de not complete the information below and successfully submit the information, your enroliment

Contributo . . . . . . .
i (3) associated with this payment will be forfeited at ridnight tonight,

Resources
Searches

Payment Method: |-3elect Payment Type- GO

¥ DE-
CompanyAgency Credit Card
Personal Credit Card
Compary Check

Personal Check
honey Crder

@Done é O Inkernet
¢4 start &% ” | 18] Inba: ; edg IC Y

12. This screen shows a summary of your Shopping Cart charges and asks you to select a
payment type.
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File Edit View Favorites Tools Help ",'
| " - i A T
- @) =y i - - f 2
e Back </ |ﬂ @ lj 7 Search ‘?/\‘( Favorites @ E}_f_g &= lﬂ_.;| _J ﬂ 5
Address |Q htps: fivirbualcampus, vdat virginia, govefkemaingke_frame. asp V| Go | Links > @ v

Google (e viGos & B~ op boomarkse Eh3dblocked P check -

+ | AutoFil (e Sendtov () settings=
Info Home  Index Help  Log Out

UNIVERSITY - @

Glossary Feedback Notepad Search

Y

*Company MNatme: |
{5 displayed on the account)
*Contact Person: |

Billing Address
Team RoOMS | %4 ddress Lins 11 |

Address Line 2 |
Announcements *City: ,—

My VU
9 *otate: l_ *Zip Code:

Surveys
What's New  *Etnail Address: |
*Phone Number: | Extension:‘

Contributors . Fat Mumber, :

Resources T he physical address the same as the biling address? @ Yes ONo
Searches
Credit Card Information

*Credit Card Type:
e

*Expiration Date:
(MM YT format) l:l
Securtty Code: |:|

’ Submit ” Reset ” Cancel ]

=]

@ é O Inkernet

P — - E - 1 "
+4 start e % * | [B] Inbox - Microsoft Out... | DY YDOTU Manual for Ex... 2§ Knowledge Centre - ... BN @ LK 9:00 AM

13. Selecting a credit card payment will show you this screen and ask you for your credit card
information. PAYING BY CREDIT CARD GUARANTEES A SPOT IN THE CLASS AS
SOON AS YOU FINISH THE PAYMENT PROCESS.
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File Edit View Favortes Tools Help &

(3

eBack 2 \_) \ﬂ @ ;j /J:\J Search ‘i‘\"(Favorites 633 [_:v :_\; lﬂ_f| - _J ﬁ 'ﬁ

Address |@h| https: | fvirtualcampus wdat, virginia, gov/kefmaingke_frame, asp

v|G0 Links @'

Google G-

Team Rooms

Announcements
My VU

Surveys

What's New

Contributors
Resources
Searches

b

+ | AutoFil (e Sendtov () settings=
Select a function v @

oo & B - 7 bookmarksy Eha4blocked P check »

Help  Log Out
UNIVERSITY

Glossary Feedback Notepad Search

Info Home Index

Select the payment method from the drop down list provided and click Go. Then fill out the appropriate information. Teur enrollment(s)
associated with this payment will be held. If vou do not complete the information below and successfully submut the information, your enrollment
{5} associated with this payment will be forfetted at nudmght tomght.

Payvinent Method: | Company Check V| GO

*Company Natme: |
{as displaped on the account)
*Contact Person: |

Billing Address

*hddress Line 10 |

Address Tine 20 |

*City —
*State: l— *Zip Code: ’7
*Ermal Address. |

*Dhone Number: |

Is the physical address the same as the biling address? ® Tes OMe
’ Submit ” Feset ” Cancel ]

Extension:‘

=]

¢4 Start

(0 - II’IhEI::-::-|"-"|i|2r'|:|5|:|Ft Qut,.,

é O Inkernet

0§ yDOTU Manual for Ex... BN &E %03aM

wiledge Centre - ..

14.

Selecting to pay by check or money order will show you this screen and ask you for your
billing

information. PAYING BY CHECK OR MONEY ORDER DOES NOT

GUARANTEE A SPOT IN THE CLASS UNTIL THE PAYMENT IS RECEIVED. Once
you enter your billing information and click Submit, a transaction receipt will appear (see
example on next page).
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2} Window - Microsoft Internet Explorer

o B 2} Iﬂ @ _;j /.j\' Search \j'\'(Favuntes @ l‘ =1 ] - _J ﬂ j‘ ‘ % _‘-':,','-;

Close window

Materials Certification Schools
Transaction Confirmation

Transaction # 6666

Transaction Status: Paid

Completed by: =7 * ™ 71 omrmmmree
Confirmation . ovocomor wrros

Date & Time of Transaction: 6/23/2009 4:39:26 FM

Please retain your payment information for your records. This information will also be emailed to you as a confirmation of this transaction. You may also Print this
page.

Concrete Field School

Section 36
Location: TRD Day(s):
Date: 12/31/2009 - 12/31/2009 Instructor: TED

Timea 2:00°00 AN - 2:30:00 AM
$200

Total $200

Pavment Information

Payment Type: Company Credit Card
MasterCard

Last 4 digits: 9182

Exp Date: 01/10

&) 2 @ Trusted sites
f,’ start Be e Duane - Micrasoft ... | (3 YDOTU Manual for... 34 Inter\/id T (& R v crosof.,, ‘- D

2Ee

Mail Payment To:

Materials Certification Schools, Attention: Veronica Hendricks, 1401 E. Broad Street,
Richmond, VA 23219. Include a copy of the Transaction Receipt with your payment and note
the transaction number on the check/money order.

Contact the Materials Certification Schools by e-mail MaterialsCertification@vdot.virginia.gov
or phone (804) 328-3158 for verification of enrollment or questions.
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2 Knowledge Centre - Microsoft Internet Explorer provided by VDO

File Edit ‘iew Favorites Tools Help i f
\ A G e ] D W [

e Back - \_) \ﬂ @ lj 7 ) Search \V\J( Favorites &3 [-'-_.;_\v &= lﬂ_f| 2 _J ﬁ ﬁ

Address |@ https: | fvirtualcampus vdot . virginia, gov/ke fmaingke_frame., asp V| Go | Links *® @ M

GDUSIE _ Gk @ @ g‘ - * Bookmarks+ S] 34 blocked ".? Check = % - '. | B Sendtor @ Sethings+

Info

U N |V E R S | T Y Home Index Help Log Out @

Glossary Feedback Motepad Search

\vDOoT

Welcome MCS External User 2
Administration

Learning Center My VU

Library

Individual Development Plan Transcrij Course Bookmarks
Team Rooms i —E

Personal Learning Plan Shortcuts Search Histol My Peers

Announcements  pandatory Training
My VU

Surveys
What'’s New = There are no mandatory courses currently assigned.

-+ Online Courses

Contributors Status Course Start Date

Status Course {required by) Type SectiMg Date / Information

Resources
Searches

Use for viewing your
individual transcript.

Q é O Inkernet

(— g = -~ E " . 9 -
+4 start e % * | 8] Inbox - Microsoft Out,., | Y YDOTU Manual for Ex.. 2§ Knowledge Centre- .. | /2 Knowledgs Centre - ., BN R LK 9:26 AM

1. This is the first screen you’ll see after logging into the VC, it is called My VU. To access
your individual transcript, which contains all of your VDOT Training Records, click on
Transcript.
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File Edit View Favorites Tools  Help 't
Al O 3 R r

eﬁack ML ) \ﬂ Ig ,lj /_‘Saarch . Favorites ﬁ‘} [ = ﬂ . J ﬁ ‘3

Address @ hitkps:f fvirtualcampus, vdat virginia, gov/kc/maingke_frame, asp v Go  Links @ -
Info Home  Index Help t Select 2 funch 3 @
electafunction
UNIVERSITY Glossary Feedback Notepad Search
Camp
o ADMINISTRATION Return to Student Records
ministration || oty dent Transcript
Learning Center
Lbrary | Chek the mfo or detals nk to mew addiional mformation about a course m a new window.
Team Rooms
~
EEEGERE  Sindant Trancerint
Announcements | Fo. ________ __ __ Asoft June 24,2009
My VU | _C: Classroom Cowses _O: Online Courses
su 1w Nlateral LeHioation
What's New Courses Only Comse & [essons
) Title Type |Start Date | End Date Pretest Score Final Score | Status |Credit Hrs |CEU Performance
m&u Virginia State and Local Conflici of Inierests Act Training (SOEI) - 2008 Edition infi | certificate 0 (12032008 120372008 Pass Details
Contributors | gy e Evtinguisher - Section #1138 info| vt ¢ D4np20E D4052008 Camglete
Resources
(ot Asphalt Field Recertification info | certificate 0 DULL/2008 011172008 Pass Details
Slurry Surfacing Recertification info | certificate 0 0LAL2008 01172008 Pass Dretails
Surface Treatment Recertification info | certificate 0 |011172008 0151152008 Pass Details
Virginia State and Local Conflict of Interests Aet Training (SOEI) - 2007 Edition info | certificate 0 (103072007 106072007 Pass Dietails
Concrete Field Recertification nfo | certificate 0 [04i1172007 010672009 Pass Details
Soils and Aggregate Compaction Recertification info | certificate 0 2272007 112072008 Pass Dietails
Asphalt Plant (Level 1) Recertification infn | certificate 0 |02072007 020772007 Pass Details
Concrete Plant Recertification infb | certificate 0 |01/30/2007 1243172008 Pass Deetails 1
Pavemeni Marking Recertification inf0 | certificate 0 (OLL62007 120172008 Pass Dietails
Virginia State and Local Conflici of Interests Act Training (SOEI) infu | certificate 0 (11202004 1152172006 Pass Details
Mid- Altlantic Quality Assurance Workshop - Section #2 infb | certificate C 02072006 020972006 Complete
Pavement Marking School - Section #7 info | certificate C 12031/2005 1243152005 Complete
Soils and Aggregate Compaction School - Section # inft | cextificate C 12312005 1203102005 Complete
Instructional Design for New Designers by Langevin, Inc. - Section #2 info | cettificate C 042172005 0402202005 Complete p]
VD OT University Virtual Campus: Orientation - Section #5 info | centificate C 041172005 0401152005 Complete
Concrete Field School - Section #4 info | certificate C 1203172004 1273152004 Complete
Concrete Plant School - Section #4 i | certificate C 1203172004 1273152004 Complete
Technology Security Awareness Training - Section #254 inft | certificate C 110172004 110172004 Complete VIEW
— v
Facilities Facultw Lounge Beports Student Records User Directory
@ Click ko go to Student Records or select a function from the dropdown menu é & Trusted sites

2. This is a Student Transcript. It shows the classes taken and the results. To view your
Materials Certification Card, click on View Material Certification Card.
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Address Iﬂhttps:Hwtua\campus.vdut‘wqima‘guvikcimain,ikcjrama‘asp .Gu Links " @ -
UNIVERSITY oo e Po Mot
Glossary Feedback Notepad Search
ADMINISTRATION Student Records
Administration | oty dent Transcript
Learning Center
Lbrary | Chek the mfo or detals nk to mew addiional mformation about a course m a new window.
Team Rooms
~
Stndant Trancerint 1
Announcements | Fo ______ __ __ Asoft June 24,2009
My WU | C:Clissmom Coumses  O: Online Courses
Surveys et el ARG e 2 Window - Microsoft Internet Explorer. J
What's New - . -~ . » % .
jv' — - Tllﬂe. — - LJ Back, d @ @ ib /'_j Search “{\L" Favatites @ ??F'
*|  Virginia State and Local Conlict of Interests Ari Training (SOFT) - 2008 Edition infh | erificate
isphalt Field Recertification info | cortfizate
‘Slurry Surfaeing Recertification info centificate
iSurfm:e Treatment Recertification infD | certificate
Virginia State and Local Condliet of Interests Aet Training (SOET) - 2007 Edition infh | exificate \VDDT o Tansmton
icmme Field Recertification. info | cetifiate This iz to certify that oo eoooe o Jisa
Soils and Aggregate Compaction Recertification mfn | certificate qualified Techmician m the designated area(s):
sphalt Plani (Level L) Recertification inft |certiicate | Certification [t
icml"“l’- Plant Recertification info | certificate Conczete Field School | 1273172009 =
;Pavemu\i Marking Recertification infD | certificate |Concete Plant School | 1213172009
1Vi1ginia State and Local Conflici of Interests Act Training (SOEI) infa | certificate [Paverent Marking School | 1281010
iMidrAltlanﬁc Quality dssurance Workishop _Section # info | ertficets |Sui]s and Aggregate Compaction School |12:3112010
§Pavemm Marking School - Section #7 info | certificate
iSni.ls and Aggregate Compaction School - Section #5 infh | certificate
;hutrul:ﬁmml Design for Mew Designers hy Langevin, Inc. - Section #2 infio | certificate
§VDOT University Virtual Campus: Orientation - Section #5 info | certificate
iCnmrﬂe Field School - Section #4 mfo | certificate
Concreie Plant School - Section # info | certifizate & Done 5 @ Trusted stes
Technology Security Awareness Training - Section #254 infh | cextificate |c |11o12004 110102004 | | [Complete | | fwew -
Facilities Faculty Lounge Beports Student Records User Directory

@I Click to go to Student Records or select a function from the dropdown menu é & Trusted sites

3. The Materials Certification Card shows your current Certifications and their expiration dates.
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Recertification

OVERVIEW

These guidelines are intended for participants in the VDOT Materials Certification Schools
(MCS), who currently hold a Certification and need to recertify. The online recertification
courses are accessed through the VDOTU/VC and are available to both VDOT and external
students. There is NO CHARGE for the online courses.

Individuals seeking recertification in Asphalt Field, Concrete Field, Concrete Plant, Soils &
Aggregate Compaction, and Pavement Marking are required to successfully complete an online
course and pass the appropriate proficiency examination for that school (see next page). Each
online course has multiple modules with a quiz at the end of each module. Successful completion
of all modules and quizzes is required to pass the course. Proficiency examinations are scheduled
through the Central Office Materials Training Section. The proficiency examination for
Pavement Marking is included in the online recertification course. Recertification in Surface
Treatment and Slurry Surfacing only requires completion of the online course. Individuals
seeking recertification in Aggregate Properties, CMA Plant, Asphalt Plant (Level I), and Asphalt
Plant Mix Design (Level II) require completion of an online “information only” module. The
required proficiency examinations in these areas are extensive (see next page) and need to be
scheduled through the Central Office Materials Training Section.

The individual has the last 12 months of their current certification period to complete the
requirements for recertification. Example: A person with a Soils & Aggregate Compaction
Certification that expires in 2009 has from January 1, 2009 till December 31, 2009 to complete
the requirements for recertification.

Rev. 9/09 33



VDOT University

Manual for External Users

Recertification Proficiency Examinations

Materials Certification
Title

School

Proficiency Requirements

Contact Information

Aggregate Properties

Asphalt Plant Mix

ASTM D4791, ASTM D5821,

Materials Certification

Design AASHTO T176, AASHTO Schools
Level Il T304, AASHTO T84,
AASHTO T85, AASHTO T19
Asphalt Field Technician Asphalt Field VTM-6, VTM-22, VTM-76 Materials Certification
Stratified Random Numbering Schools
Asphalt Plant Technician Asphalt Plant AASHTO T30, AASHTO Materials Certification
(Level I) T166, AASHTO T269, Schools
AASHTO T312, VTM-102
Asphalt Plant Mix Asphalt Plant Mix ASTM D4791, ASTM D5821, | Materials Certification
Design Technician Design AASHTO T176, AASHTO Schools
(Level 11) T304, AASHTO T84,

AASHTO T85, AASHTO T19,
AASHTO T30, AASHTO
T312, VTM-102, AASHTO
T209, AASHTO T166,
AASHTO T283

Concrete Field Technician

Concrete Field

ACI Concrete Field Level |
(ASTM C172, ASTM C1064,
ASTM C143, ASTM C31,
ASTM C231, ASTM 173,
ASTM C138)

Virginia Ready Mixed
Concrete Association
(VRMCA)

(434) 977-3716
WWW.Vrmca.com

Concrete Plant Technician

Concrete Plant

Mix Design & Adjustment
Sieve Analysis & Fineness
Modulus
Free Moisture
Mix Design Weights to Batch
Weights
Plant Portion of TL-28A
Coding Form

Materials Certification
Schools

Soils Compaction
Technician

Soils and Aggregate
Compaction

AASHTO T217, VTM-10,
VTM-12, MARTCP SA-1.3,
ASTM D1556

Materials Certification
Schools
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Accessing an Online Recertification Course

Log onto the VC using this Internet address: https://virtualcampus.vdot.virginia.gov/external.

When this address is used, this screen will appear:

2} YDOT] University Virtual Campus - Login - Microsoft Internet Explorer, provided by YDOT) |:||E”z|
File Edit Wiew Favortes Tools Help #
J J @ @ | ;j p Search ‘F:'\'g‘ Favarites @ D-/:g - :‘\; Iy_}| < J ﬁ ‘ﬁ
Address |@ https:{fvirtualcampus, vdat, virginia. govikeloginflogin_Ydat, asp?ke_ident=kc0001 &strUrl=https: {fvirtualcampus, vdot, virginia, gov/external/Default . asp V| Go | Links ® @ @

GDUSlEv |C| Search ~ @ @ @31 blocked " Check ~ EOptions &

Register Login Site Tour

A\/>=a i UNIVERSITY

VI RTUAL CAMPUS

Tf this is your first wisit, please select the Register option from the navigation merm.
Registration iz free of charge. Vou can also take a TOUF to leam more about the site.

Logum [ ]

Forgot Login? | Forgot Password?

&] Dore 5 @ Inkernet

(P —— - 3 . =
:*.'-’ start & G = II’IhEI::-::-|"-"|i|2r'|:|5|:|Ft Qut, B Access to the Extam.., I'-EiI::In:u:urr|E=r|t1E--I"-'1i|:r|:|5... a YDOT University Yirtu, .. EM ’(_'JI". 2121 PM

1. If you know your Login ID and Password enter it here, and then click Submit. If you do not
know your Login ID and Password or if you are having problems accessing your account,
please contact the Materials Certification Schools by phone (804) 328-3158 or e-mail
MaterialsCertification@vdot.virginia.gov for verification and questions.

DO NOT CREATE A NEW ACCOUNT AS THIS WILL MEAN YOU WILL HAVE TWO
ACCOUNTS IN THE SYSTEM.
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2 Knowledge Centre - Microsoft Internet Explorer provided by VDOT |L||E||§|
File Edit View Favortes Tools Help ?
@Back v -\;\) @ @ \/_h pSearch %;n'\'g‘Favorites @ 8' h{_; |£| v |_J ﬂ ..‘ﬁ

Address |@ https:/fvirtualcampus, vdot . virginia, govike fmainfke_frame, asp V| Go | Links @ e

() settings

GOC'SIEGD»@ @ ﬁ v 9% Bookmarksv 5]34 blocked ":}Check - 4 Autolink - (|‘_, Eutofl BSend tov

Info Home  Index Help

Sel f
\VDDT UNWERSITY Glossary Feedback MNotepad Search glectafunchon

Welcome MCS External User 2

E Learning Center Iy VU
Library

s saw ook

Announcements pandatory Training
My VU

Surveys
What's New = There are no mandatary courses currently assigned.

Online Courses

Status Course (required by) Type Section Date / Information

Contributors Status Course Start Date
Resources
Searches
& S @ mtemet
1 e % Inbox - Microsaft Qut. .. [E'{ YDOTU Manual for Ex. .. a : Centre - ... A Knowledge Centre - ... !

2. After logging into the VC, you will see this screen, it is called My VU. My VU gives access
to the rest of the VC. Click on Learning Center to sign up for classes.
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2 Knowledge Centre - Microsoft Internet Explorer provided by YDOT

File Edit View Favorites Tools Help ?
@ Back - -\_-) @ @ <h pSearch ‘E':\'{Favorites @( 8' .i_;: @ - |_J ﬁ .:ﬁ
Address |@ htps: fivirbualcampus, vdat virginia, govefkemaingke_frame. asp V| Go | Links > @ v

Google Go o@ @ ﬁ - ﬂ? Bookmarks 5]34 blocked ".?Check v Y Autolink « (‘f_, Autafill BSend to- Q’, @SettinQSv
Info Home  Index Help
A\l gl UNIVERSITY

Glossary Feedback Notepad Search

Learning Center
Library
Team Rooms

Announcements
My VU

Surveys

What's New

Contributors
Resources

@ Done é O Inkernet

J,r.! start (2 ( 0 - I Manual fo m dae Centre - ...

3. Next, click the Material Certification Schools icon.
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{= Knowledge Centre - Windows Internet Explorer provided by VA IT Infrastructure Partnership

6\;}: A |E https:f fvirtualcampus., vdot, wirginia.gov ke fmainfkc_frame. asp V‘ & *2(% |Gnng\e ‘ P~
Fle Edt View Favortes Tools Help fLinks [ State Employess [ VDOTU & CrownPeak Technology  Advantage cMs ™ Google W Materials Division
w & ISB[']\V Materials Division l@Knuwledge Centre Xl l o~ o - [rPage - i Took - @- £ 3

Info Home Index

LE]
Glossary Feedback Notepad Search

N\l UNIVERSITY

Learning Center Return to Learning Center
Materials Certification Schools
t

Library Welcome to the Virtual Campus area devoted to VDOT's Materials Certification Program .

Learning Center

Team Rooms
Please select an option from the menu below to proceed.
Announcements

View Organizational Reports

My VU
Surveys
What's New

Contributors
Resources If you have any questions or concerns ragarding Materials Certification, please email MaterialsCertification@ VDOT. Virginia gov

Searches

Online Recertification Courses

‘Ti ;léﬁ 7 ] @ Y N nt, 14, ... Th Documentls - Micr.,, | O Doc

BEEg

4. From this screen, click Online Recertification Courses.
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= Knowledge Centre - Windows Internet Explorer. provided by VA IT Infrastructure Partnership |ZHE”Z|

@;: A |E https:f fvirtualcampus., vdot, wirginia.gov ke fmainfkc_frame. asp V‘ QJ *2(% | ‘ P~
Fle Edit View Favorites Tools Help fLinks [ State Employess [ VDOTU & CrownPeak Technology  Advantage cMs ™ Google W Materials Division

w e l%{j] W Materials Division l@Knuwledge Centre b4 lil -8 = - -bPage - (L Taoks - - @ 3

Info Home  Index Help

UNIVERSITY o @

Glossary Feedback Notepad Search

\vDaT

[EE

Learning Center Return to Learning Center
Administration

Materials Certification Schools
Learning Center Online Recertification Courses

Library Listed below will be all MCS Courses that you have successfully completed and a link to the online refresher course (i any) for that class.
Team Rooms By successfully completing a refresher course, your certification will be extended by 5 vears from the end of the vear in which vou complete the course.

Concrete Field School

Annot Concrete Field Recertification
My VU
Surveys oncrete Plant School
What's New rw

“Top Ten

Contributors.
Resources If you have any questions or concerns regarding Materials Certification, please email MaterialsCertification @ VDOT  Virginis gov

Searches

i4 start vlEl ] YDOTU - Micrasoft.., Bl Bnt, 14, ... T Document1s - Micr.,, | O Docid.doc - Mioros,., | 24 VDOTU Manual for...

BEEGC e

5. This screen will list only the Recertification Courses you are eligible to take. Select the
Recertification Course you wish to take. In this example, we have selected the Concrete
Plant Recertification course.

Remember to be eligible to take a Recertification Course you must be in the last 12 months
of your current certification in that area.
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{2 Knowledge Centre - Windows Internet Explorer, provided by VA IT Infrastructure Partnership

@‘\_/’. - |E https:f fvirtualcampus., vdot, wirginia.gov/ ke fmainfkc_frame. asp "‘ ﬂ ‘ el |
Fle Edit Wiew Favorites Took  Help ¢ Links () State Employees (3 YDOTU ¥ CrownPeak Technology  Advantage CMS -'l Google W Materials Division
w IEEL]\V Materials Division l@Knowledge Centre xl l - B - = - rPage - £ Tooks - @ £ 3

Info

Home  Index Help

Glossary Feedback Notepad Search

UNIVERSITY

Concrete Plant Recertification
Administration

Description:
This e-learning class will refresh your knowledge of concrete plant issues and is designed for the Certified Concrete Plant Technician seeking recertification.

Learning Center
Library

€am ROOMS | on must complete all learning events and pass the final quiz for each to obtain full credit for the course. You must also pass a written proficiency test to be recertified. Contact your

District Materials School Coordinator to schedule this test.

e funcements It will take you appox. 2 hours to complete all learning events.
My VU
Surveys | pi e-learning class contains the following learning events:
What's New
- 1. Concrete Plant Overview
;
s 2. Concrete Plant Materials
Contriutors 3. Concrete Plant Mix Design
Resources 4. Concrete Plant and Truck Inspection
Searches 5. Concrete Plant Operation During Production
6. Concrete Plant Shipping and Delivery
7. Application For VDOT Materials Technician Certification

Select the Take Course button to begin the course described above, or click Return to go back to the online course hsting.

Take Course

Document1S - Microsoft Ward
is start Ore WDOTU - Micre . edlips pt. 14, .. | 3 . Opoci3doc - Miros... | YDOTU Manual far...

Heée o T wDOTU Manual fo

6. This screen gives a brief description of the course. In the lower half of the screen there are
two options available to access the course. If you want to take the course for credit, click the
Take Course button.

The Browse Course button will only let you view the course; you will not receive credit for
the course if you choose the browse course option.
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A https:Hivirtualcampus.vdot.virginia.gov - SCORM Course Window - Microsoft Internet Explorer, provided by YDOT

Close this window to return.

.
Concrete Plant Recertification

This e-learming class will refresh your knowledge of concrete plant issues and 15 designed for the Certified Concrete Plant Technician seeking recertification. B

This e-learning class containg five modules: Matetials, Mix Design, Plant and Truck Inspection, Plant Operation During Production, and Shipping and Delivery. Tou
must complete al five modules and pass the final quiz for each module to obtain full credit for the course. Tou must also pass a written proficiency test to be L

Concrete Plant Recertification

| ﬂ Conerete Plant Crrerview

B bt Desion - Select
I Plant and Truck Inspection

B Pt Opertinns During Production

B stipping and Delvery

é O Inkernet

e &)= 7s0am

@ Done

:;"-’ start (N - Inhw:n::-::- crosoft Qut I Manual for Re, 3 <3 https:{virtualcampus. .

7. From the list of modules select the first module, Concrete Plant Overview. You must
successfully complete all of the modules to receive credit for the course.
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2 hitps:Hivirtualcampus.vdot.virginia.gov - SCORM Course Window - Microsoft Internet Explorer provided by YDOT,

. Concrete Plant (00:04/06:22 ) ATTACHMENTS

Larry Lundy, PE
oncrete Program Engineer

Qutline Thumbnails Notes Search

. Concrete Plant Recertification Overview

VDOT Materials Division

Coorcinator

DE10F11 PLAYING 0004  00:18

:.f start () > I Manual for Re... | 73 Knowledge Centre - ... /A https:virtualcampus. . m R 9.1 ¥ 752 AN
v

8. This is the first screen of the Concrete Plant Overview module. View and listen to each
screen in its entirety, use the buttons at the bottom of the screen to advance the screens.
There is a quiz at the end of each module that you must pass before you will be allowed to
proceed. When you have successfully completed this module go to the list of modules and
select the next module. Once you have completed the online course and all the modules, you
will need to complete any proficiency requirements for the specific Certification you are
recertifying in.

Contact the Materials Certification Schools by phone (804) 328-3158 or e-mail
MaterialsCertification@vdot.virginia.gov for more information on the proficiency
requirements.
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This manual was developed by the Virginia Department Transportation’s Materials Division as
an aid in registering, enrolling and recertifying in the Materials Division’s Certification School
Program. If you encounter difficulties or have questions please contact the Materials
Certification Schools by e-mail MaterialsCertification@vdot.virginia.gov or phone (804) 328-
3158.

VDD Virginia Department
of Transportation

.---""———— —-‘-""-.
Materials
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