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PART 4 – SUBMITTAL SAMPLES 
 
 

Locally Administered Project   
Required Locality Submittals  

Federal-aid Projects  
    

Task Name C
ha

pt
er

 

Se
ct

io
n 

Pa
ge

 

Project Administration Agreements      
Resolution (Urban Projects)    7 
Request to Administer Form (Rta) 10 10.2 8 
Project Administration Agreement  
with authority to sign agreement 10 10.2 

9 
15 

Consultant Procurement     

Pre Award Audit Package 11 11.5.1 98 
      

Project Development     

PCES estimates 12 12.3.7 94 
      

Project initiation and scoping     

EQ 429, plans, maps aerials, supporting data 12 12.1.5 16 
Scoping Report (include items in 12.1.6) and compliance 
assurance with Title VI 12

12.1.5, 
17.4.1.2 18 

30% Plan review      
Transportation Management Plan 12 12.2.8 41 

Public Involvement      
Notice of Willingness or Notice of Public Hearing 12 12.4.10 95 
    

60% Plan review     
Budget, Schedule, Estimates      

Engineer's Estimate 12 12.3.7 36 
ROW plan package to include the RW-301 
Hazardous Materials Coordination - EQ-121 

12
15

12.5.8 
15.4.7.2 

92 
29 

Plan Approval Submittals 12.5     
    
EQ 121 Hazardous  Materials Due Diligence 12 12.5.9 29 
EQ 555 Natural Resources Due Diligence 12 12.5.9 31 

Advertisement and Award 12.6     
ROW Certification 12 12.6.2.2 36 
Environmental re-evaluation EQ200 12 12.6.2.2 39 
Environmental certification  LD442 12 12.6.2.2 38 
LAD equivalent to LD-406-NP 
LAD Equivalent to LD-406-Plans 

12 12.6.2.2 
 

77 
118 

1 



Finding of Cost Effectiveness 12 12.6.11 125 
Project Award      

Request for award - List of Attendees at bid opening, bid 
analysis, cost summary,   
C49,  
C111,  
C112,  
Firm Data Sheet   
 12

12.6.2.4, 
17.4.4.3 

62 
 
 

43 
56 
58 
57 

 
DBE Good Faith Effort  12 12.6.2.4 43 

Construction     

C-5  
Ch13 Appx 

A 58 

Progress billings with supporting documentation 19

13.4.6, 
19.6 & 

19.7 96 
C-25 Materials Sources  13.2..3  
Materials Notebook 13 13.3.7  

Post CN / Closeout     
Include each form separately 
Final Acceptance documentation  
Final Voucher to VDOT - include  
C5,  
C26 (FO only),  
C55 (FO only),  
TL131 14

14.1.7, 
14.2.6, 

19.7 

58 
 
 
 

Street Acceptance (Secondary or Primary Projects)     
Secondary Roads - Sketch of changes, include written 
summary of changes including proposed abandonment(s) 14 14.3.6  
Street Acceptance Resolution supporting / requesting 
action 14 14.3.6 78 
Urban and County Maintained roads - Submit as above 
and also submit form U-1 14 14.3.6 79 
Initial Bridge Inspection Report(s) to include structure 
inventory / appraisal 18 18.6.7  

Environmental     

NEPA Concurrence form 15 15.2.4 89 
VDHR Clearance Letter Permits 15 15.3.2.4 71  

 

2 

http://vdotforms.vdot.virginia.gov/SearchResults.aspx?filename=TL-142S.xls


Form Samples Listing 
 
Programming Resolution 
Request to Administer form 
Project Administration Agreement 
Authority to Sign 
EQ429 – Early Notification 
LD430 - Scoping Report 
PCES Estimate 
EQ121 – Hazardous Materials Due Diligence 
EQ555 – Natural Resources Due Diligence 
Programmatic Categorical Exclusion (PCE) 
Right-of-Way Certification 
Engineers Estimate 
LD442 – Environmental Certification 
EQ200 – Environmental Re-Evaluation 
Transportation Management Plan 
RW-301 
C48 – Subcontractor/Supplier Solicitation & Utilization 
C49 DBE Good Faith Effort 
C57 Contractor Monthly EEO Report 
C65 Trainee Enrollment Form 
C67 Weekly Trainee Report 
C111 Minimum DBE Requirements 
Firm Data Sheet 
C112 Certification of Binding Agreement 
C-5 – Project Closeout 
SERP Checklist 
Request for Award 
VDHR Review / Clearance 
No-Plan Certification (LD-406) 
Plan Certification (LD 406 – Plans) 
Street Acceptance Resolution & U-1 
NEPA Concurrence 
Air/Noise Scoping 
Preliminary Environmental Inventory 
Notice of Public Hearing 
Progress Billings / Reimbursement Request 
Consultant Pre-Award Audit Package 
C-25 Sources of Materials 
Finding of Cost Effectiveness

3 



Programming Resolution 
 

4 



5 



Request to Administer Form (RtA) 
 

 

6 



Standard Project Administration Agreement (PAA) 
 

 
 
 

7 



 

8 



 

9 



 

10 



 

11 



 

12 



Authority to Sign 
 

13 



EQ-429 / Early Notification 
 

 

14 



 

15 



LD430 – Project Scoping 
 

 

16 



17 



18 



19 



20 



21 



22 



23 



24 



 

25 



26 



EQ-121  Hazardous Materials Due Diligence 
 

 

27 



 

28 



EQ-555 Natural Resources Due Diligence 
 

 

29 



 

30 



 

31 



 

32 



PCE 
 

 

33 



Right-of-Way Certification 
 

 
 
 
 

34 



 

35 



Engineers Estimate 

36 



LD 442 – Environmental Certification 
 

 

37 



EQ 200 – Environmental Re-Evaluation 
 

 

38 



 

39 



Transportation Management Plan 
 

40 



 

41 



C48 – Subcontractor/Supplier Solicitation & Utilization 
 

 

42 



C49 – DBE Good Faith Effort 
 
 
 

 

43 



44 



45 



46 



47 



48 



49 



50 



 

51 



 

52 



C57 – Contractor Monthly EEO Report 
 

 

53 



C65 – Trainee Enrollment  
 

 

54 



C67 – Weekly Trainee Report 
 

 

55 



C111 – Minimum DBE Requirements 
 

 

56 



Firm Data Sheet 
 

 

57 



C112 – Certification of Binding Agreement 
 

 

58 



C5 – Project Closeout 
 

 

59 



SERP Checklist 
 

 

60 



 

61 



Request for Award 
 

 

62 



63 



64 



65 



66 



67 



68 



69 



 

70 



VDHR Review / Clearance 
 

 

71 



 

72 



Cultural Resources Review 
 

 

73 



 

74 



 

75 



 
 
 
 
 
 

76 



 
No-Plan Certification (LD-406) 
 

 

77 



Street Acceptance Resolution 
 

 

78 



Street Acceptance U-1 
 
 

 

79 



Preliminary Environmental Inventory 
(PEI)

80 



81 



82 



83 



84 



85 



86 



 
 

87 



 
 

88 



NEPA Concurrence 
 

 

89 



Air / Noise Scoping Form 
 

 

90 



 

91 



RW-301  
 

 

92 



 

93 



 
 

94 



PCES Estimate 
 

 

95 



Notice of Public Hearing 
 

 

96 



Progress Billings / Reimbursement Request 
 
 

 

97 



 
 

98 



Consultant Pre-Award Audit Package 

 

99 



100 



101 



102 



103 



104 



105 



106 



107 



108 



109 



110 



111 



112 



113 



114 



115 



116 



 

117 



118 

Sources of Materials C-25 
 

VIRGINIA DEPARTMENT OF TRANSPORTATION 
SOURCE OF MATERIALS 

 
PROJECT NUMBER 0618-002-6018, SR01 CONTRACT ID. NO. CM707BRD39591    SUBMITTED   8/3/08 

 
PROJECT LOCATION 1.27 Mi. E. Rte 795 DISTRICT Culpeper COUNTY Albemarle 
 

PRIME CONTRACTOR with ADDRESS  SUBCONTRACTOR with ADDRESS  NAME and TELEPHONE NO. 
Joe Smith, Inc.    of CONTACT PERSON 
4321 Expansion Drive    Joe Smith 
Richmond, Virginia 23219    804-555-9999 
 

 
ITEM NO. 

 
SPEC. NO. 

 
ITEM DESCRIPTION 

MANUFACTURER 
and/or SUPPLIER 

COMPLETE ADDRESS VDOT USE 
INSP/TEST BY: 

69105 412  
406 

Epoxy Coated Reinforced Steel ABC Coating of  
North Carolina 

501 East 8th Street 
Salem, VA 24153 

MFG. CERT. to Inc. 
EPOXY CERT. 

62031 410 Railing Kansas Corral 
27” w/out Curb 

Allied Concrete Co. 
 

1000 Harris Street CULPEPER 

69030 412 Concrete Class A3 434-296-7181 Charlottesville,VA 22903  

61677 405 Prestr. Conc. Box Beam 
4’ x 2’-3” x (+50’ – 55’) 

Eastern Vault  
Company 

P.O. Box 1134 
460 Courthouse Road 
Princeton, WV 24740 

SALEM 

10123 308 
309 

Aggr. Base Matl.  Ty. I No. 21A Luck Stone 
Corporation 

P.O. Box 687 Keswick, 
VA 22902 

CULPEPER 

 212 Preformed Fibre Expansion Joint Filler “Fibre 
Expansion Joint No. 320-F” 

WR Meadows Corp. 100 Riverside Drive 
Cartersville, GA 30120 

VISUAL 

 226 1-1/2”x36”A36 Exterior Beam Anchor Pin 
¾”x18”Dowels(Domestic Supplied w/MTR’s) 

O’Neal Steel  
Company 

P.O. Box 909 Madison 
Heights, VA 24572 

Accept on manuf. 
Cert. 

 243 EP5 & EP5LV Epoxies (Shipped VDOT 
Tested / Approved) 

Kaufman Products 3811 Curtis Ave.  
Baltimore, MD 21226 

DFI 

 218 High Strength Non Shrink Grout “Kaufman 
Sure Grout” (Shipped with Indt Test Reports) 

Kaufman Products 3811 Curtis Ave.  
Baltimore, MD 21226 

MFG. CERT. W /  
LAB TEST RESULT 

13310 505 Guardrail Terminal GR-6  
NCHRP 350 

Gregory Industries 4100 13th St. SW  
Canton,OH 44708-0508 
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Plan Certification LD-406 – 
Plans

119 



120 



121 



122 



123 



 

124 



 

125 



Finding of Cost Effectiveness 

 

126 



127 



128 




